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INTRODUCTION

Royal Decree 1393/2007, 29 October, on the organisation of official Higher Education
in Spain, established that the study plans leading to the achievement of official university
degrees,  will  be  verified  by  the  Council  of  Universities  and  its  implementation  will  be
authorised by the corresponding Autonomous Community, by the quality assurance entities
determined by the Autonomous Communities, and in compliance with the standards and
guidelines  for  quality  assurance  established  by  the  European  Commission1,  which  are
responsible of the evaluation of study plans, in accordance with the protocols for verification
jointly provided by the quality assurance agencies that comply with these requirements.

In accordance with the provisions in the above-mentioned Royal Decree, the Directorate
of  Evaluation  and  Accreditation  of  the  Andalusian  Agency  of  Knowledge  (AAC-DEVA
henceforward),  developed  a  protocol,  jointly  issued  with  the  corresponding  quality
assurance entities, on the verification of official degrees, which is available on the webpage
(http://deva.aac.es/). In order to support universities in the design of their study plans, AAC-
DEVA has developed this Guide to Verification of University Official Degrees (Bachelor and
Master), which provides the guidelines to issue the verification report in accordance with the
provisions  included  in  the  RD,  the  corresponding  regulations  that   might  affect  the
evaluation process, and according to the Standards and Guidelines for Quality Assurance in
the European Higher Education Area established by ENQA (ESG, 2015), and approved by
the EHEA Ministerial Conference in Yerevan, (Armenia), on 15 May, 2015. 

This  guide  aims  to  improve  the  guidelines  to  universities  and  evaluators  on  the
verification procedure and to ensure that both the staff who develop the proposalson official
degrees, and evaluators share the same references. 

Therefore, this guide is provided as a practical tool, including guidelines to all the 
stakeholders involved in the Verification process: 

 Staff responsible of drafting new proposals, which are structured in accordance with 
ANNEX I. Verification Report for Official Degrees” in RD 1393/2007.

 University body or internal commission that reviews the process.

 Technical Collaborators participating in DEVA´s evaluation commissions,  and their 
members are selected, appointed in accordance with the provisions included in 
DEVA´s documents "Selection and appointment of evaluators" and "Evaluation 
Programmes: procedures and functions" 

The guidelines provided in this guide will be also a reference in the accreditation renewal 
process for official Bachelor and Master degrees to review that the outcomes achieved in the
degree development meet the commitments  acquired in the verification process. 

1 Following positive external review that allows full membership in the European Association for Quality Assurance in Higher Education–ENQA ‐ and
registration  in  the  European Quality  Assurance  Register  for  Quality  Assurance  –  EQAR.  On 20/06/2020,  DEVA renews accreditation  by  ENQA
(http://deva.aac.es/?id=enqa)  for  the  third  time  and  registration  in  EQAR  till  20/06/2025  (http://deva.aac.es/?id=eqar).  All  the  verified  degrees
implemented in the Andalusian Autonomous Community and registered in RUCT are available in the Database of External Quality Assurance Results-
DECAR (https://www.eqar.eu/qa-results/search/by-institution/https://www.eqar.eu/qa‐results/search/by‐institution/).
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 The references established in this guide will be effective as long as the current national or 
regional regulatory frameworks are into force. 

Figure 1. Procedure for verification of university official Bachelor and Master degrees.

1. DEGREE DESCRIPTION

The proposal consistency and adequacy with the degree level or academic effects will

be reviewed, so that there is not a misunderstanding concerning its content or about its

professional effects.

GUIDELINES TO FILLING IN THE PROPOSAL

The  degree  proposal  must  include  a  description  of  its  general  characteristics

(denomination, applicant university, academic field, participating universities, centre/s, type

of education, professional effects, etc.). The information included in this section will be taken

as  a  reference  for  the  review  and  development  of  the  degree  proposal.  The  university

justification on this information, will be detailed in the report sections provided in this guide.

1.1. General information

 Degree denomination.
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The degree denomination must be established taking into account the consistency with

the content of the study plan proposed, so that there is not a misunderstanding concerning

MECES  level or academic and professional effects. 

Therefore, the denomination must include both the content and the skills achieved by

all the students, in other words, the compulsory content provided in the study plan. It can

not include concepts which are achieved only through a particular mention, speciality or

group of  optional  subjects.  A  Master  denomination  might  coincide  with the  name of  a

Bachelor only if it is ensured that the incoming skills level is equivalent to the outcoming level

of the degree with which denomination is shared. In any case, the Master degree contents

must correspond to MECES 3rd level. Therefore,  the access to an academic specialisation

Master degree can not be opened to graduates whose education profile is not within the

scope of the Master degree.

With  regard  to  the  specific  degrees  enabling  graduates  to  exercise  regulated

professions2,  their  denomination must comply with the corresponding agreement by the

Ministers Council and the subsequent Ministerial Order. 

 The denomination will be:

In case of  BACHELOR degrees: Graduate in T by the University U, being T the degree name and
U the name of the university providing the degree. 

In case of MASTER degrees: University Master in T by the university U, being T the degree name
and U the university that issues the title.

In  case that  denomination includes  two or more academic  fields  joint by “and”,  e.g.,

Graduate  in  A  and  B  or  University  Master  in  A and  B,  the  academic  field  with  less

workload must be awarded, at least, a number of credits higher than 20% of the degree

total workload.

If the degree is taught in a single language, other that Spanish, this must be reflected in

the  denomination,  including  the  name  in  Spanish  followed  by  the  corresponding

translation.

Concerning the degrees denomination in Spanish, only the “conventional” acronyms or

initials accepted by RAE can be used.

 Joint Degrees 

2 Concerning verification, these regulated professions have been defined according to the guidelines that the degree study plan
must comply and which leads to the attainment of a title enabling to the exercise of such profession. 
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Whenever  several  Spanish or foreign universities  jointly design,  organise and develop an

official Bachelor or Master degree, the applicant university will submit a sole joint proposal

for  verification which must  include the  corresponding  agreement  currently  in  force  and

signed by all the participating universities.

This agreement must include the following information:

- The university or universities responsible of keeping the students academic files, as well

as the degree issue and registration. 

- The procedure for modification or extinction of the study plan.

-The responsibilities  of  each university  participating in the consortium (normative for

continuity into force, mechanisms for coordination and mobility (if applicable), quality

assurance system implemented in the degree that might be an IQAS implemented at

one of the participating universities or another one specifically designed for the  joint

degree, etc.).

With  regard  to  the  agreements  with  foreign  universities,  if  applicable,  the  Spanish

university will keep the issued degree records.

 Additionally to the above mentioned information, in case of a joint Master degree

with  a  foreign  university,  the  degree  design  will  comply  with  the  guidelines  issued  by  the

European  University  Association  (http://www.eua.be/),  and  the  European  Consortium  for

Accreditation  (http://www.ecaconsortium.net),  on  the  organisation  of  joint  Masters  degrees

(Joint Programmes).3

 Academic field

At the proposal of the university, the degree must be registered in one of the following

academic fields: Art and Humanities, Sciences, Health Sciences, Social and Legal Sciences or

Engineering and Architecture. The degrees related to more than one academic field (usual

aspect for university Master degrees), will indicate the academic field which is closer to the

degree content. 

 Codes ISCED

3 As long as there is a normative on the regulatory aspects concerning joint degrees, DEVA will comply with the current normative into force
within the framework of the agreements adopted by REACU focused on the procedures simplification and avoidance of reviews duplicity.

The reviews of joint programmes will take as standarisation references the ENQA standards on the European Approach for Quality Assurance of
Joint Programmes derived from the equivalences of partner institutions to be EQAR registered entities. If applicable, complementary procedures
will be adopted to replace the equivalences corresponding to the national evaluation systems by institutions that are not registered in EQAR.
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These codes are used to identify the thematic scopes in which a degree is classified. The

information on these codes is available at:  http://uis.unesco.org/en/topic/international-standard-

classification-education-isced.

 Degrees enabling to the exercise of regulated professional activities 

The degree enabling to the access of a regulated professional  activity in Spain must

mention the regulatory framework on professional practice related to the degree concerned.

 Degrees related to a Regulated Profession 

In case that a Bachelor degree does not lead to the exercise of a professional activity

regulated in Spain, although this title is a requirement to the admission in a Master which

gives  access  to  a  profession,  both the regulatory  normative  on the professional  practice

related to the degree and its type of correlation will be mentioned . This information will be

included in section 2. Justification, and if the training proposed in such degree complies with

the conditions provided by the regulations in each case. 

 Mentions (Bachelor) or specialities (Master)

Given that a degree denomination is unique, if a degree includes mentions (Bachelors),

or  specialities  (Master), they will not have to be included in such denomination, although

they will have to be reflected in the official title issue. (See Annex I. Mentions and specialities)

  The minimum workload assigned to a “mention” in a Bachelor Degree is 20% of the

total  credits.  In  these  cases,  the  credits  related  to  the  Final  Bachelor  Thesis  (FBT)  are  not

computed.  The  credits  of  specific  external  practices  can  be  included.  The  external  practices

included in a Bachelor degree will have a maximum workload of 25% within the total credits. 

The minimum credits workload for a “speciality” in a Master is 30% within total credits.

In these cases, the credits related to the Final Master Thesis (FMT) are not computed.  The credits

of specific external practices can be included. 

1.2. Credits distribution in the degree

 Credits distribution
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Royal Decree 1125/2003, 5 September, which establishes the European Credits System

and  the  official  qualification  system  of  official  university  degrees  in  Spain,  provides  the

definition of "European Credit"; and in particular, the total number of credits  established in

the study plan of each degree will be 60 credits per academic year.

The total workload of credits included in the study plans will be between  180 and

240,  which  will  include  all  the  theoretical  and  practical  information  that  the  students  must

acquire. In case of degrees with less than 240  credits, the universities, in accordance with the

provisions  in  article  17  of  Royal  Decree,  will  provide  mechanisms  to  complete  the  Bachelor

number of credits with the Master number of credits, so that it is assured that Bachelor education

is generalist and the Master contents are more focused on specialisation. In general,  Bachelor

degrees  will  amount  to  240 ECTS  credits,  or  the workload exceptionally  determined  for  the

degrees with special regulations. 

The workload of a Master degree will be between 60 and 120 ECTS credits. Masters

degrees can include complementary education defined in ECTS credits that might be specified in

the study plan. In any case, if complementary education is included in the Master study plan, the

minimum workload will be at least 60 ECTS at Master level. In case that complementary education

is  not  included  in  the  Master  study  plan,  they  will  be  registered  in  the  report,  section  4.6

Complementary  education.  The  Master  degree  length  must  be  the  same for  all  the  students,

regardless they take complementary activities.

In case of optional subjects, the number of optional credits to be taken by students must

be specified, however the total number of optional credits offered in the study plan will not

have to be included4.

The inclusion of the credits related to  external practices, in the corresponding section

provided in RUCT, must be made when these practices are compulsory for all the students

enrolled in the degree. Those proposals that encompass not compulsory credits related to

external practices, must add these credits in the section for optional credits. The cerdits of

practices related to mentions,  specialities, guidelines,  itineraries,  etc. will  be considered as

optional given that they will not be taken by all the students enrolled in the degree.

In  accordance  with  the  provisions  in  Royal  Decree  1393/2007,  all  the  study  plans

corresponding to official Bachelor and Master degrees must include, a Final Bachelor Thesis

(FBT)  with a workload between 6 credits and a maximum of 12,5% of the total number of

4 If  the degree  includes  mentions  or  specialities,  the credits  related  to  them will  have  an optional  nature  for  the global
distribution in the degree, although in order to obtain the mention or speciality will have a compulsory character.
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credits, or a Final Master Thesis (FMT) with a workload between 6 and 30 credits. This final

thesis work (FBT/FMT) must be focused on the adquisition of the skills defined in the degree

proposal, which must be planned at the end of the learning period.

1.3. Data related to the centre

 Type of Education5

The options for learning modalities provided in the Ministry platform with regard to the

guidelines to prepare the reports and which should be selected by the university are: "on-

site", "blended", "distance”  learning modalities, or several of them at the same time. When

the  degree  is  taught  at  several  centres,  the  learning  and  teaching  modalities  must  be

included. 

For the purpose of verification:

On-site learning and teaching is the modality in which the interaction between techers and students

requires their presence in the same physical space–classroom–(physical presence), and at the same

time.  It  will  also be considered on-site learning and teaching when there is  a coincidence of the

activity in several classrooms at the same university and at the same time, connected among them

through technology that allows interaction where students attend physically. 

Distance education6 is the teaching and learning modality in which the interaction is flexible, without

requiring the students  physical  presence in the classroom. The interaction between teachers  and

students  may be  synchronous  (the same temporal  moment)  or  asynchronous  (different  temporal

moments). In order to provide a degree through the “off-site or distance modality”, different resources

can be used such as printed publications, videoconferences, digital material, as well as the use of TICs. 

When this modality does not use synchronous methodologies as the main resource for the

development of educational activities it is DISTANCE EDUCATION. 

When DISTANCE EDUCATION uses TICs with synchronous interaction as the main resource for

the development  of  the educational  activities (online classes  through videoconference),  this

modality is known as ONLINE (or VIRTUAL) EDUCATION.

Blended  learning  is  the  modality in  which  the  activities  included  in  the Study Plan  combine  the

student´s  physical  presence  in  the  centre  with  the  development  of  asynchronous  and  off-site

5 See REACU document on “Guidelines to the design and evaluation of Bachelor and Master Degrees in distance and blended
learning modalities” (26 February, 2018).

6 The electronic platform, used for the proceeding of applications for verification, describes “distance” to refer to this  learning

modality. Therefore, the reference “distance” throughout the document refers to both “distance” and “online” learning.
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activities, interactive, open and flexible; focused on the student and including TIC as an essential tool

for its development.

In order to register the modality and its public offer in RUCT, a degree learning modality

will be considered as “blended” when the planning of educational activities in the study plan

combines on and off-site methodologies: in this case, the off-site activity will amount to 30%

of the total ECTS compulsory credits (considering also as compulsory credits the obligatory

optional workload corresponding to itineraries/specialities or mentions) or the basic credits

of the degree. If this proportion is not achieved, this learning modality will be considered

“on-site”. When the study plan includes the performance of educational activities in “off-site

modality”, with the exception of compulsory external practices to be performed in “on-site”

modality, will imply the consideration of “blended” learning and teaching.

When the planning of educational activities, the methodologies used include “off-site”

learning in 100% of  the credits  corresponding to the compulsory  workload (considering

compulsory subjects also the optional obligatory itineraries/specialities or mentions), or basic,

the  degree  learning  modality  will  be  considered  “distance  learning”.  In  standard  2.

Justification of degree, it will be specified if it is “off-site“, “distance” or “online” modalities,

taking into account the above mentioned classification. (Annex III. Documents of reference).

Modality Methodologies in “off-site” learning modality
Blended Minimum 30% compulsory credits offered* or general.

Blended
All  compulsory  subjects*  or  general,  except  external

practices
“Distance”  (in  the  platform

character “at distance”)
100% of credits compulsory subjects* or general

* Considering also as compulsory the obligatory optional ones corresponding to itineraries/specialities or mentions.

 Places offered for new enrolment

The maximun number of places offered to new students in the first four years of the

degree must be provided, or in the first two years for Master degrees. In this section of the

telematic  platform,  the  total  number  of  seats  offered  must  be  included,  regardless  the

learning-teaching modality7. 

For joint degrees, or the degrees delivered at several centres in the same university, the

information on the places offered must correspond with those ones offered by each centre,

being the sum of the places offered per centre the total offer for new students in the degree.

7 Given  that  the telematic  platform does  not  allow to include  this  information regarding learning  modalities,  it  must  be
provided in the PDF description document in section 2. “Justification”.
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In the two cases above, in section 2. Justification of the degree,  the justification of the

learning modality must be included and specify the new places offered per academic year in

each learning modality offered in the degree.

The places  corresponding to the degree adaptation courses,  will  not be included

here, given that they will be included in section 4.5 “Adaptation course for graduate students” in

the report.

The offer of places will be taken into account to value the sufficiency and adequacy of

available human and material resources (teaching staff, infrastructures and resources for the

performance of external practices).

 Number of enrolment credits per student and academic term

The  credits  which,  according  to  the  university  current  legislation  into  force,  are

established for enrolment as the maximum and minimum workload to be taken by students

in the different courses of the degree, must be included in this section, and full and pat-time

credits will be differentiated.

The  university  must  include  the  minimum  number  of  enrolment  ECTS  credits  per

academic year, per each learning modality, in case they are different to the “on-site learning

modality"8.

In  accordance  with  the  provisions  in  RD  1393/2007,  and  in  RD  1791/2010,  30

September, on the approval of the University Student Statutes, the students must be allowed

to take part-time studies and disability rights must be respected, as well as special learning

needs. 

 Normative for continuity

The university will include the link to the normative for continuity that must be in force

and updated in accordance with current legislation. This normative must encompass the

definition of full and part-time students, and the range of enrolment credits per category will

be specified. Additionally, if there are continuity systems different to the established in the

“online” modality, the adaptation to “blended” or “off-site” modalities must be specified. 

8 As the telematic platform does not allow to include this information segregated per learning modality, it must be included in
the PDF description document in section 2. “Justification”.
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With regard to joint degrees, the information on the specific regulatory framework will

be made available so that students can take the degree. In case each university regulatory

framework is different, the universities will  include documentary evidence to demonstrate

there are not inequalities in their application concerning the university where students are

enrolled9.

 Languages in which the degree is lectured. The degree languages will be included in

this section, and they will correspond to the languages of the compulsory subjects that all

the students must take.

In case that a degree proposal includes different groups differentiated according to the

language of delivery, all the languages used must be mentioned.

A degree  will  be  considered  bilingual  if  50% of  compulsory  credits  are  offered in a

language different to Spanish. In case that only a compulsory subject is offered in a language

different to Spanish, the degree will not be considered bilingual, though this language must

be included as one of the languages in which the degree is taught. This peculiarity must be

included in the available public information on the degree, so that it is made clear whether

the degree is “bilingual”.

The languages used to teach optional subjects or just included in a mention or speciality,

are not added in this section. 

The student taking these subjects will see reflected this aspect in the European Diploma

Supplement.

The language in which the degree is taught will  be reflected in the information and

review of the admission requirements and criteria, study plan and human resources.

The Commission review

1. Review  if  the  denomination  included  in  the  degree  proposal  is
appropriate  to  the  skills  and  contents  described  in  the  study  plan.
Review the section “degree description”, if it is provided and appropriate
to the standards established in this “Guide to verification of University
Official Bachelor ans Masted Degrees (Bachelor and Master)”.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be improved or
corrected)

Satisfactory Not applicable

9 As the telematic platform does not allow to include this information segregated per learning modality, it must be included in
the PDF description document in section 2. “Justification”.
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2. For joint degrees, review if the agreement submitted describes and takes
into account the corresponding information included in the guide. 

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)

(Aspects that must be improved or
corrected)

Satisfactory Not applicable

3. Normative on continuity. In the link provided, review appropriateness of
the  information  about  the  regulation  established  on  the  students
continuity in the degree proposed.

3.1. Review, if applicable, whether the conditions for continuity have been
taken into  account  in  the  different  learning  modalities:  “off-site”
and/or “blended” learning.

3.2. Review, if applicable, the normative on continuity in the case of joint
degrees: if specific rules on continuity have been defined and they
are appropriate. In case of providing information on the rules on
continuity at each university, review the information submitted and
if equality conditions are respected, as well as equal attention to all
the students regardless the university where they are enrolled.

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)

(Aspects that must be improved or
corrected)

Satisfactory Not applicable

Review justification/motivation (each valuation per item):

2. JUSTIFICATION (ESG 1.1/1.2)

Review the relevance of  the degree proposed concerning training,  professional  and

research  experiences,  and  the  degree  adequacy  with  regard  to  other  similar  studies.

Likewise, appropriateness with the corresponding academic field will also valued. 

GUIDELINES FOR FILLING IN THE FORM

A  degree  proposal  must  be  presented  as  a  reasoned  plan  to  society,  public

administration and the university institution. The references or justification included in the

degree proposal must provide academic, scientific and professional evidences10.

2.1 Justification of the degree proposed,  evidences  referred to its  academic,  research  or
professional interest.

10 The aspects related to the appropriateness  in the national-regional  context considering the student body and societal
demands might be taken into account, in order to provide authorisation by the corresponding Autonomous Community or the
Administration for Education.
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The degree must be justified within the context of the degrees offered by the university

or universities  concerned.  Therefore,  the evidences  on the degree academic,  scientific  or

professional interest must be described. 

In this regard, different types of documentary evidence can be provided: 

 The  university  previous  experience  in  offering  other  degrees  with  similar

characteristics.

 Estimate of the degree demand, taking into account the studies and data concerning

the degree potential demand and its interest to society.

 The relation of the proposal with the socioeconomic characteristics in the degree area

of influence. Employability rates of similar or equivalent degrees, the former order,

R+D+I situation in the academic and professional sector: research groups, projects,

etc.

 Brief reference to the correspondence between the degree proposed with national

and international  referents  which support the proposal.  Some examples are listed

below:

 Study  plans  from  other  Spanish,  European,  and  foreign  universities

supporting the sector scientific-professional interest.

 Reports  issued by professional  colleges  or  national,  European and foreign

associations, conferences deans/directors, etc. supportive of the scientific-

professional interest of the proposal.

 Documents related to procedures for recognition of the current  assignment

published by the corresponding Ministries and Professional Colleges.

 Additional  documentary  evidence  supporting  its  quality  or  academic

interest11.

 New Degrees 

In case of new degree proposals at the Spanish university, and with few international

referents, the proposal must be supported by a relevant academic group. Additionally, it will

be justified the degree prospect to career  development of the professions related to the

training and the strategic interest to support innovative degrees.

 New Degrees replacing degrees in extinction

11 Among other references, the British Quality Assurance Agency “Subject Benchmark Statements” (QAA-Quality Assurance
Agency for Higher Education), can be taken into account, as well as the proposals provided by the entities registered in the
American Association Council for Higher Education Accreditation (CHEA). Likewise, other references can be included, such as
the guidelines issued by the European thematic networks or specific projects.
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If the proposal comes from an implemented degree, in process of extinction, a reasoned

justification  must  be  provided:  information  on the  degree  it  comes  from,  as  well  as  the

changes  that  caused  the  need  of  this  new  proposal  (e.g.,  procedure  for  drafting  the

proposal, demand, updated study plan, skills, contents, etc.).

 Titles including more than one learning modality or different to the “off-site” learning

modality.

In case of learning modalities identified as “distance” learning in standard 1, it must be

specified  if  it  is  a  “distance”  or  “online”  modality,  taking  into  account  the  typification

identified  in  this  document.  It  must  be  clearly  justified  the  institution  commitment  to

implement these learning modalities. 

The estimate number of new places offered in each learning modality will be identified,

and the proposals including more than one modality, must justify that the degree intended

skills  can  be  achieved  through  the  different  types  of  learning,  “on-site”,  “off-site”  and

“blended” learning modalities.       

The degrees providing practical/experimental contents must justify the suitability of the

"blended" or "off-site" learning modalities offered to achieve practical/experimental skills.

If applicable, other national or international entities providing the proposed degree will

be mentioned as reference institutions that offer the teaching modalities designed by the

university. 

 The Degree contribution to the SDGs  

The degree proposals can specify how the programme contributes to support the SDGs

(Sustainable  Development  Goals)  and  the  2030  Agenda  for  Sustainable  Development

launched by the United Nations12; and, if applicable, the university includes, at institutional

level, in a transversal way, the learning objectives on social responsibility, in the study plans

and the educational strategy, taking into account some of the 17 SDGs.  

2.2. Description of the internal and external procedures on counselling used to design the

study plans (both for new degrees and the degrees replacing programmes in extinction)

It  must  be specified  the information concerning stakeholders,  collegiate  entities  and

internal  stakeholders  (the  centre  governing  council,  specific  commissions,  departments,

teaching staff, students…) and other entities, sectors and institutions external to the university

(professional colleges, associations, entrepreneurial organisations, graduates…) which have

12 https://www.un.org/sustainabledevelopment/es/development-agenda/
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been consulted about  the studies  plan design.  Moreover,  it  must be described how this

consultation takes place and if the subsequent outcomes achieved have an influence in the

design and approval of the study plan.

2.3. Degrees differentiation at the same university13.

In order to organise and simplify the degrees offered by the same university, two or more

degrees must differ in skills and contents, and therefore, consistency between them will be

analysed.

In case of Bachelor degrees, this standard must be applied and the programmes are

required to differ at least in 90 credits. In this section the differences in the graduates profiles and

in content (minimum 90 ECTS), will be included. In any case, both degrees  denomination can not

be the same.

In Bachelor degrees leading to the exercise of a same regulated profession in Technical

Engineering, in the framework of the corresponding Ministerial Orders, the differentiation

reference is established in 60 ECTS credits.

In the particular case of two or more degrees in the same specific technology, at the same

university, the university must include an epigraph in this section to justify the need to be

considered as a different degree with regard to another degree one to the same specific

technology at the university. In this section must be included, at least, the differences in the

graduates profiles and the divergence in content(at least 60 ECTS credits), as well as in the

deepening and treatment, between them. Nevertheless, the degrees denomination can not

be the same.

In  Master  degrees  this  standard  must  be  applied  so  that  the  skills  and  contents

between the degrees concerned are differentiated by at least 40%. Additionally, an epigraph must

be included to justify the different graduates profiles and the differences in contents, as well as in

the deepening and treatment between them. In any case, the degrees denomination can not be

the same.

The Commission review

1. Review that the documentary evidence submitted by the university provides information on the
academic, scientific or professional interest of the proposed degree. If applicable, review the
information of similar degrees at the same university.

Insufficient Sufficient Satisfactory Not applicable

13 The aspects included in this section were approved by the Council for Universities on 6 July, 2011 and by the Delegate 
Commission of the General Conference on Higher Education policy on 7 July, 2011.
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(Aspects that must be corrected)
(Aspects that must be corrected)
(Aspects that  must be corrected or

improved)
2. In the case of off-site or blended learning modalities. Review: 

It the learning modalities proposed have been clearly justified;
If there is a clear commitment by the institution to implement the different modalities;
If the modality is clearly justified with regard to the type of education provided, especially in degrees
with a high practical content. 

Insufficient
(Aspects that must be corrected)

Sufficient
(Aspects that must be corrected)
(Aspects that  must be corrected or

improved)

Satisfactory Not applicable

3. Review  if  the  national  and  international  external  references  provided  are  appropriate  and
evidence  the interest  on the degree.  Review how the university  has  included the relation
between these references with the degree proposed.

Insufficient
(Aspects that must be corrected)

Sufficient
(Aspects that must be corrected)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

4. Review  the  adequacy  of  the  internal  and  external  consultation  procedures  presented by  the
university,  which have been used in the design of the study plan. 

Insufficient
(Aspects that must be corrected)

Sufficient
(Aspects that must be corrected)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

5. In case that mentions/specialities are offered by the university, review how the adequacy and  
appropriateness has been justified.

Insufficient
(Aspects that must be corrected)

Sufficient
(Aspects that must be corrected)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

Justification (each review per item):

3. SKILLS

Review if the intended skills to be achieved by the students agree with the requirements

to award the degree and the qualifications  established in the European Higher Education

Area. Therefore, these skills are valuable and consistent with the corresponding Bachelor or

Master level. 

The  defined  skills,  required  to  award  the  degree,  must  be  acquired  regardless  the

learning modality.

GUIDELINES TO FILL IN THE FORM

The university will include a codified list of skills: general skills, which are automatically

included in the application and established in RD 1393/2007, 29 October, general, specific

or transversal skills, to be reviewed according to their adequacy and acquisition in the study

plan proposed.
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3.1 Skills. Definition14 and types

The skills that will be achieved by all the students and that will be required to award the

degree are included in this section. In RUCT these skills are classified as basic and general,

specific and transversal skills. 

The skills related only to optional subjects, mentions, specialities, itinerary or specific to a

centre (in case that the degree is taught at different centres), must not be included in this

section, given that they will not be acquired by all the students. These skills must be included

and explained  in  section 5.1  Planning  Education  and  in  the corresponding  files  on the

modules/subjects as “learning outcomes”.

A  skill  is  understood  as  the  “competence,  knowledge  and  attitudes” acquired  or  developed

through coordinated learning experiences, which aims to the achievement of functional learning to

perform efficiently  an everyday life  task or a professional  issue,  requiring a learning and teaching

process”.

Skills  are  acquired  and  developed  through  learning  activities  that  allow  to  integrate

these skills, attitudes and knowledge. They must be valuable. 

The curricular actions designed in the study plan15 will aim at the students acquisition of

defined skills and, therefore, each module, subject, course, etc., will include a description of

the intended skills  to  be acquired and approved by students.  These are  called “learning

outcomes”. Ultimately, the way in which these skills are expressed must allow to identify the

learning outcomes that can be observed and reviewed.

In Bachelor degrees, skills must lead to the students acquisition of basic knowledge in

one or several disciplines, focused on the exercise of professional activities. 

In Master degrees,  skills must lead to the students acquisition of advance knowledge,

and specialist and multidisciplinary learning, focused on professional specialisation, or to promote

research activities.

14 In  order  to  design  and review  the skills,  it  is  recommended that  the  commissions  responsible  of  the degree  design,
systematically  consult  with  stakeholders  or  entities  external  to  university  related  to  the  degree  (professional  colleges  or
associations, enterprises of reference in the sector, etc.), so that the graduate profile is adjusted to social and labour demands.

15 These educational activities have to be included in section 5 and will be consistent with the aspects defined in sections 3
and  5.
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According to RD 1393/2007, skills can be classified regarding their level of concretion: 

⏩ General skills,  which are generally  common in all  degrees,  but they are

adapted  to  the  specific  context  in  each  programme.  These  skills  are

developed depending on the characteristics of the degree concerned. 

⏩ Specific skills in a particular academic field or degree, which are  focused

on the  achievement  of  a  specific  background.  These  skills  must  deal

with  learning  aspects  and  academic  fields  related  to  the  degree

concerned. In general, they have a longitudinal effect in the degree.

There  are  also  transversal skills,  which  are  common  to  all  the  graduates  at  the  same

university or centre, regardless the programme they are studying. In case they are provided,

it must be ensured they are acquired through the development of the study plan proposed.

It will be ensured the acquisition of at least the general skills detailed in Annex I. section

3.2, for Bachelor degrees, and in section 3.3, for Master degrees, in Royal Decree 1393/2007,

29 October, and other ones included in the Qualifications Framework for Higher Education

in Spain (MECES).

Their definition will take into account the fundamental rights and gender equality16, the

principles  on equal  opportunities,  the  universal  accessibility  standards17,  and a culture of

peace and democratic values18.

The appropriate number of general and specific skills depends on each particular programme,

however,  according  to  the  experience  in  previous  verification  processes,  in  the  case  of

unregulated degrees, it is recommended that their number is less than 20-25 skills. Moreover, the

formative contents will be taken into account to define the skills.

The Commission review 

1. General,  specific and/or transversal skills.  Value its definition adequacy, with regard to drafting
and classification and at the level of the degree proposed (Bachelor or Master).

Review if they are defined as the valuable skills that the students must acquire when they complete the
programme (Bachelor or Master)

Insufficient
(Aspectos that must be corrected)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

2. If the degree leads to the exercise of a professional activity regulated in Spain, review if the general skills
defined  for  the  degree  comply  with  the  provisions  established  in  the  current  official  regulatory
framework.

16 In accordance with Law 3/2007, 22 March, on effective gender equality (last revision 07/03/2019).

17 These  principles  are  provided  in  Law  51/2003,  2  December,  equal  opportunities,  non-discrimination  and  universal
accessibility of people with disabilities (last revision 03/12/2013).

18 In accordance with Law 27/2005,  30 November, on the development of education and a culture of peace.
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Insufficient
(Aspects that must be corrected)

Sufficient
(Aspects that must be resolved)
(Aspects that must be corrected

or improved)

Satisfactory Not applicable

Justification (each one of the reviews per ítem):

4. STUDENTS ACCESS AND ADMISSION (ESG 1.4/1.8)

It  will  be  reviewed  if  the  degree  has  systems  that  regulate  and  provide  clear

communication on the different ways to students access, admission and counselling when

they start studies, and if these systems are appropriate. Additionally, the degree will establish

the criteria  and procedures  followed with regard  to  the credits  transfer  and recognition

system.

GUIDELINES TO FILL IN THE FORM

Before  enrolment,  new students  should have access  to information about  the degree

characteristics to facilitate their admission to the degree and the university. In case that the

competent administration establishes special tests in order to access to a specific degree, the

information on these tests and/or the necessary conditions will be included in the degree

report. 

The proposal will include the actions developed to support enrolled students, as  well as

the  systems  for  credits  transfer  and  recognition  which  must  be  described  and  updated

according to the current regulations in force.

4.1 Information Systems previous to enrolment

The requirements and procedures for admission to the degree must be included, as well

as the definition of the recommended access profile, which will be published before the start

of the academic year. Each recommended access profile will include a brief description of the

individual and academic characteristics (skills, knowledge and interests) that, in general, are

considered appropriate to all the people interested in studying the programme.

The  access  profile  is  made  explicit  with  the  aim  to  provide  guidelines  to  potential

students on the characteristics that are considered appropriate to start these studies, as well

as to develop compensatory actions due to possible deficiencies.

In  case  the  degree  is  lectured  in  more  than  a  language,  the  future  students  will  be

informed  about  the  language  level  required  in  each  language,  in  accordance  with  the

provisions in the Common European Framework of Reference for Languages (CEFR).
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As long as the students with a different mother language can enrol in the degree lectured

in  a  foreign  language,  the  University  must  provide  information  on  the  requirement

established according to the provisions in the Common European Framework of Reference

for Languages (CEFR). The student must get accreditation of the sufficient language level

required. 

In case of a degree delivered in  online and  blended learning modalities, the institution,

before  enrolment,  must  provide  the  appropriate  mechanisms  to  communicate  the

information related to: 

- Learning modality.

- Student workload.

- Assessment methodology; methodology to develop the FBT/FMT.

- Teaching methodologies that will be used.

- Technological requirements needed to achieve appropriate learning.

- Modality in which external practices will be developed, provided that the practices are

included as compulsory in the study plan and a description of how and where they will be

carried out. 

The support services offered before enrolment, must be described so that future students

can access to this information on the pedagogic, technological aspects and the enrolment

procedure.

The  specific  support  systems  offered  after  enrolement  must  be  described,  taking into

account  the  students  diversity,  and  especially  the  students  with  disabilities  or  sensory

impairments. Given the relevance of the support services, these services must be included in

the institution policy and strategy.

The conditions under which the students of a degree are allowed to change their chosen

learning modalities will be described.

4.2 Access requirements and admission criteria

Compliance  with  current  regulations  in  force  with  regard  to  students  access  and

admission procedures  must  be mentioned,  and especially  with the  up-to-date  normative

provided by the Andalusian Regional Government for each academic year, concerning the

procedure for students admission in university Bachelor and Master degrees approved by

the General Direction for Universities, Comission for the Andalusian University District.
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With regard to access, Royal Decree 412/2014, 6 June, on the general regulations for

admission procedures to university official Bachelor degrees.

Concerning Master  degrees,  the  conditions  established by  Royal  Decree  1393/2007,

articles 16 and 17, on access and admission criteria, must be taken into account.

Information on the body that will carry out the admission process and its composition will

be  provided,  especially  the  criteria  for  merits  evaluation  (if  applicable,  the  weighing

assessment) the specific tests for admission used in the selection system established in the

programme. 

These systems and procedures must include, for students with specific educational needs

and disabilities, the appropriate support and counselling services, which will value   the need

for possible curricular adaptations, itinerary or alternative studies.

For Master degrees, the access profile will allow the definition of the requirements and

admission criteria, possible complementary education, as well as the subsequent welcome

and counselling actions. The admission criteria must be designed taking into account that

every student complying with these requirements has an appropriate profile to study the

Master  degree,  or  if  applicable,  any  of  the  specialities  that  might  be  offered.  Likewise,

concerning complementary education, the different admission profiles will be distinguished. 

When the  Master  degree  includes  complementary  education,  it  will  be  described the

students  who,  according  to  previous  education,  will  have  to  take  these  complementary

activities  and  who  will  be  exempt,  as  well  as  when  the  activities  will  be  studied  and

approved.  

If a degree is lectured in more than a language, the language level will be considered as

an  admission  requirement  for  national  and  foreign  students,  in  accordance  with  the

regulations  provided in the  Common European Framework  of  Reference  for  Languages

(CEFR).

Students enrolled in a degree lectured in a language other than their mother language,

accreditation of language proficiency in the provision language will be required, through at

least  a  B1  level  for  Bachelor,  and  B2  level  for  Master  MCER  degrees  or  equivalent

programmes. 

Page 24 of 73

V05

BACHELOR:

MASTER:



4.3. Support and Counselling Services to enrolled students

The specific actions developed to support enrolled students must be mentioned. These

actions  might  be  designed  by  the  supporting  and  counselling  services  at  the  centre  or

university.

It  must  be  specified  the  university  academic  regulatory  framework  (on  enrolment,

assessment, etc.) and the specific supporting services for enrolled students in “distance” or

“blended” learning modalities. These support services must be appropriate to the different

learning modalities and take into account the students´ needs with regard to technological,

administrative aspects and pedagogical model. These services will be available during the

learning and teaching process. 

Special attention will be paid to the development of a degree tutorial action plan or similar, and if it

is implemented, the procedure used for its development must be described as well  as the people

involved (tutors, students, supporting staff, etc.)

4.4 Credits transfer and recognition systems

The estimate services on credits transfer and recognition must be included in order to

effectively contribute to students national and international mobility.

Recognition is  understood as  the acceptance  by the university  of  the credits  that were achieved

through completion of official learning, either at the same centre or another university, and they also

are computed in other education system with regard to the degree award. Furthermore, the credits

achieved through different official Higher Education systems or University education leading to other

degrees attainment, in accordance with the provisions in Organic Law 6/2001, 21 December, article

34.1, on Higher Education.

Additionally, transfer entails that, in the official academic accrediting documents on students  official

learning, the total number of credits, which did not lead to an official degree attainment, and that

were achieved in previous official education either in the same university or in another entity, will be

included. 

All the credits attained by official education students at any university, both transfered and recognised

credits, as well as the credits leading to the corresponding degree attainment, will be included in their

academic records and will be reflected in the European Diploma Supplement.
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 Under no circumstances,  the Final Bachelor or Master Thesis can be recognised. This general rule

is not applied to exhange programmes such as Erasmus (European Students Mobility Programme) or

Sicue-Séneca (national mobility programme), due to the fact that these students are linked to their

original  universities  during  their  stay  at  the  incoming  university,  as  they  are  enrolled  in  their

outcoming  university.  Therefore,  Erasmus  and  Séneca  students  can  enrol  their  FBT/FMT  in  their

original universities and develop them in the incoming entity, including total academic effects if the

agreement between both universities on equivalences allows this possibility.

The credits previously achieved by students, can be recognised in the new education

taken, in accordance with the corresponding regulations established by the university. The following

general rules will be followed in Bachelor education:

a) Whenever the new access degree belongs to the same academic field, at least 15% of total

credits will be object of recognition corresponding to the basic knowledge subjects in such

academic field.

b) The credits achieved in other general subjects in the same academic field as the new degree

to be awarded, will be also object of recognition.

c)  The rest  of  credits  achieved can be recognised by the univesity  taking into account the

adequacy between the skills  and knowledge acquired,  or in other subjects taken by the

students, as well as through previous professional experience, either included in the study

plan or with a transversal character.

A minimum of 6 credits per degree must be recognised with regard to the participation in

university activities related to culture, sport, students representation, solidarity and cooperation. 

Accredited labour and professional experience can be also recognised as credits that will

compute to attain an official degree, whenever this professional experience is related  to skills

inherent  to the degree.  The requirements  needed to credits  recognition of   professional

experience  must  be  specified,  including  the  minimum  time  required  to  achieve  total

recognition, the type of recognised labour or professional experience, as well as the study

plan content that might be affected due to this recognition.

 Additionally, the credits related to university unofficial education can be recognised as

well. The number of credits which are object of  recognition of the professional or labour

previous experience and  unofficial education can not be higher than 15% of total credits

included in the study plan. The recognition of these credits will not include qualification, so

they will not compute in the academic records assessment.
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A percentage higher than 15% of the ECTS credits corresponding to a university own

degree  can  be  exceptionally  recognised,  or,  if  applicable,  can  be  totally  recognised

whenever the corresponding degree has been extinguished and replaced by another official

degree. In this case, this circumstance and the university degree curricular design will  be

included  in  Annex  II.  Guidelines  to  submission of  applications  for  recognition  of  credits

corresponding to  university  unofficial  degrees  (Bachelor  and Master).  The Directorate  of

Evaluation and Accreditation (DEVA), through the academic fields commissions, will review

if the new degree keeps enough identity with the former one, and accordingly, will issue a

report with regard to the recognition of the credits proposed. Likewise, the university should

take into account the provisions established in the regulatory framework with regard to the

recognition  of  credits  corresponding  to  official  degrees  which  are  not  delivered  at

universities, so that DEVA, in case the university does not submit information, can request

the appropriate information needed to conduct the review.19

The table included in the application must be filled in to include the percentage of

minimum and maximum real credits that can be recognised in the degree proposed, in each

case, but not with the credits provided by the general rules on credits recognition.

4.5. Complementary education in Master degrees

When the degree offers credits  corresponding to complementary education which are

not included in the study plan but they are considered necessary to achieve appropriate

learning in a Master degree, the appropriate students profile to take these studies must be

defined, by taking into account the access profile or knowledge level needed for admission

in the Master studies. The detailed description of each subject offered must be included in

section 4.6 Complementary education.

This  section  must  include  the  description  of  the  subjects  delivered  which  should

correspond with the information required about the rest of contents provided in the study

plans  (denomination,  character,  credits,  skills,  contents,  learning  outcomes,  educational

activities, evaluation systems, etc.).

When the credits offered in complementary education are included in the Master´s study

plan, the detailed description of subjects must be added in section 5. Educational Planning. 

The Commission Review

19 In accordance with Royal Decree 1618/2011, 14 November, on the recognition of studies in Higher Education.

Page 27 of 73

V05



1. Review the adequacy of the information provided on the Information Systems previous to enrolment
and welcome and counselling procedures for new students which have been specifically defined for
the degree.

Review,  if  applicable,  the information provided in case of  offering different  learning modalities  (on-site,
distance and blended learning).

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)
(Aspects to correct or improve)

Satisfactory Not applicable

2. Review the  adequacy  of  the  recommended  admission  profile  defined (brief  description  of
individual and academic characteristics)

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)
(Aspects to correct or improve)

Satisfactory Not applicable

3. Review  the  adequacy  of  support  and  counselling  mechanisms  to  enrolled  students.  (Pay  special
attention to the tutorial action plan and its development)

Review, if applicable, the information concerning learning modality (on-site, distance and blended learning).

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)
(Aspects to correct or improve)

Satisfactory Not applicable

4. Given that in Andalusia access and admission are carried out through the Andalusian District,  only
Master degrees will be reviewed with regard to the conditions or admission special tests and if these
tests  are  consistent  with  the  provisions  by  the  competent  administration.  Review  in  this  item the
languages used in the formative process and, if applicable, there have been a language requirement
for admission of national and/or foreign students.

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)
(Aspects to correct or improve)

Satisfactory Not applicable

5. Review the clear  specification  and consistency  in  the  proposal  with  Royal  Decree  1393/2007,  the
mechanisms for credits transfer and recognition. (Review that it is included the table with the percentage of
credits  applied in the degree,  on the credits  transfer  and recognition taken in:  a)  non-university official  Higher
Education  degrees,  b)  non-official  degrees,  c)  accredited  labour  and  professional  experience,  d)  mobility
programmes, etc.)

The recognition of Bachelor degrees by non-official Higher Education will follow the conditions established
in Royal Decree 1618/2011, 14 November, on the recognition of studies in Higher Education.

Insufficient  
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)
(Aspects to correct or improve)

Satisfactory Not applicable

6. If applicable, review the adequacy of the development of complementary education.

Insufficient  
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)
(Aspects to correct or improve)

Satisfactory Not applicable

Justification (each review per item):

5. EDUCATION PLANNING (ESG 1.5/1.3)

Review if the study plan constitutes a proposal for education designed in a consistent and

coordinated  way,  taking  into  account  the  degree  denomination,  learning  modalities,

students  dedication  in  a  determined  period, teaching  methodologies  and  assessment

systems, with regard to the skills to be achieved in the degree proposed and the contents. 
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GUIDELINES TO FILL IN THE FORM

The  study  plan  description  must  encompass  information  on:  credits,  skills,  learning

outcomes,  timeline  schedule,  assessment  systems,  teaching  methodologies  and  training

activities, at least, described in terms of modules and subjects. The need to provide enough

information for its appropriate review, must be taken into account, therefore, in some cases,

subjects information will be provided. In this way, if a module/subject with a high number of

credits is proposed, so that students will acquire a great number of skills, the subjects must

be more specifically described and differentiated, in order to review the different educational

activities,  teaching  methodologies,  assessment  systems  and  contents  to  value  that  the

module/subject design allows their acquisition.

So as to homogenise the possible variety of terms used to structure the study plan, two

academic content levels have been proposed: modules and subjects. 

These units haven defined as:

Subject: academic unit that includes one or several subjects which can be conceived in an

integrated way, so that they constitute consistent units from a disciplinary perspective. 

Module: academic  unit  that  includes  one  or  several  subjects  which  constitute  an

organisational  unit  in  the study plan.  A module  can be defined taking into account  the

nature of the subjects included in the study plan. 

The design and distribution of the credits corresponding to Bachelor and Master degrees,

is made in accordance with the guidelines provided in Royal Decree 1393/2007, in article 12

(for Bachelor degrees) and article 15 (for Master degrees): 

The study plans will have a workload between 180 and 240 credits, which will include

all  theory  and  practice  that  students  must  acquire:  general  aspects  in  the  academic  field,

compulsory and optional subjects, seminars, external practices, supervised works, Final Bachelor

Thesis or other training activities. 

      In case of degrees with less than 240 credits, the universities, in accordance with the provisions in

Royal Decree 1393/2007, article 17,  will  provide the mechanisms to complement the Bachelor

number of credits with the Master ones, so that it is ensured that Bachelor education is generalist

and the Master contents are focused on specialisation. 

The study plan must include a number of credits on general training which amounts at least to

25% of the total number of credits in the degree. About the credits related to general training, at

least 60 % will  be credits related to some of the subjects included in Annex II  of Royal Decree

1393/2007, in the academic field in which the degree is assigned, and they will  be distributed

among subjects with a minimun of 6 credits each, which will be delivered in the first half of the
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study plan. The rest of credits, if applicable, must be structured in general subjects in the same or

other academic fields included in Annex II, or in other subjects  whenever their basic nature is

justified for the students initial training or the transversal nature of these subjects. 

   If external practices are programmed, they will amount to a maximun of 25% of the degree total

credits, and they will be preferably offered in the second half of the study plan20.

This education will conclude with the preparation and defence of a Final Bachelor Thesis Work

which  must  be  differentiated  from  the  rest  of  modules  or  subjects  and  be  focused  on  the

assessment of skills related to the degree. The Final Bachelor Thesis Work workload will comprise at

least 6 credits and a maximun of 12,5% of total number of credits in the degree. 

The study  plans  leading to  the attainment  of  a  university  Master  will  amount  to  a

workload between 60 and 120 credits, which includes all theoretical and practical information that

the students  should acquire:  compulsory subjects,  optional  subjects,  seminars,  external  practices,

supervised works, Final Master Thesis, assessment activities, and other necessary activities according

to each degree charactersitics.

   Preparation and public defense of a Final Master Thesis that must be clearly differentiated  from the

rest of modules or subjects. This work, with a workload between 6 and 30 credits, must be done at

the final stage of the sudy plan and it will be focused on the assessment of skills associated to the

degree.

  For  Master  degrees including  a  professional  orientation,  it  is  recommended  to  offer  practices.

Although the practices are generally developed at the end of the sudy plan, they could be related to

the different modules and taken throughout the degree.

In Master degrees with a research orientation, the number of credits recommended in the

FMT is at least 12 ECTS. 

 Degrees leading to a regulated profession

For  degrees  leading  to  the  practice  of  professional  activities  regulated  in  Spain,  the

Government will provide the conditions to be included in the corresponding study plans,

and in accordance with the European regulations currently in force. These study plans must

be designed in a way that allow the acquisition of the required skills to practice a profession.

For this purpose, the university will justify the adequacy of the study plan to such conditions.

20 Except when the degree is ruled by a regulatory framework providing a higher limit.
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 Whenever  the  European  regulations  provide  specific  educational  demands,  the

Government  establishes  the  above  mentioned  conditions,  even  though  the

corresponding Bachelor degree does not lead to the exercise of a profession but it is an admission

requirement  which, if applicable, has been determined as the enabling qualification.

5.1. Study Plan description

Before including the information on the study plan on RUCT platform, and in order to

facilitate the understanding of this  plan, the following information about its organisation

structured in three sections must be included: 

 General description of Study Plan

A detailed description of the study plan structure chosen for modules and subjects must

be included.  It  is  recommended to provide the information in a summary table with the

following sections:

Character ECTS
Timeline
Schedule

Year
Learning 
Modality

Languages

Basic training
o Module or subject
o Module or subject

….

X ECTS
X ECTS
…..

Quarterly
Quarterly
……

1st year 
2nd  
year
……

On-site
Blended
Off-site 
(“distance”/”online”)

Spanish
Spanish
….

Compulsory training
o Module or subject
o Module or subject

….

X ECTS
X ECTS
…..

Semester-long
Quarterly
……

1st year  
2nd  
year
……

On-site
Blended
Off-site 
(“distance”/”online”)

Spanish
Spanish
….

Optional training
o Module or subject
o Module or subject

….

X ECTS
X ECTS
…..

Semester-long
Quarterly
……

Weekly
2nd  
year
……

On-site
Blended
Off-site 
(“distance”/”online”)

Spanish
English
….

External Practices (if applicable)
o Module or subject

….
X ECTS
…..

Quarterly
……

1st year  
……

On-site
Blended
Off-site 
(“distance”/”online”)

Spanish
….

Final Bachelor/Master Thesis
o Module or subject X ECTS Annual 4th  year

On-site
Blended
Off-site 
(“distance”/”online”)

Spanish

Other (complementary 
education, mentions, 
specialities, etc.)
Total X ECTS

When the study plan is developed in more than a learning modality ("on-site", "blended", "off-

site"), and in case other educational itineraries such as mentions (Bachelor), or specialities
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(Master)  are included,  different  groups classified in the language lectured in the degree,

adaptations  of  study  plan  according  to  the  characteristics  at  each  centre,  etc.,  their

description of general information will be included in a similar summary table. 

A brief justification on how the different modules and subjects which define the study plan,

represent a consistent and viable proposal with regard to the students dedication, so that

the skills acquisition is ensured.

Additionally,  other  special  requirements  to  study  modules  or  subjects,  mentions,  and

specialities can be included, such as: regulations for continuity different to the general rules

already included, etc. 

 Planning and management of students mobility plan 

In case there is no a specific mobility plan in the degree, it will reported in this section and

no additional information will be required. 

With regard to the degrees with specific national or international mobility actions, it will

be required to provide information to justify the adequacy of these actions to the degree

skills,  including  the  information  on  the  current  educational  cooperation  agreements  on

exchange programmes as  well  as  other  programmes  supporting mobility  funded by the

universities or by participating, paying special attention to joint degrees as well as learning

and teaching modalities.

Additionally, it is required to include information on the System for recognition and ECTS

recognition and  accumulation of ECTS credits, as well as the units supporting mobility and

the information systems provided to facilitate the process for students mobility and welcome.

Mobility can be offered to take a part of the programme by studying subjects in other

degrees  with  corresponding  skills,  at  one  or  several  universities.  In  case  of  “distance”

learning, mobility does not necessarily implies that students have to move. 

When mobility is  a consubstantial  part  of  the Master,  it  will  be required to provide

information  concerning  its  organisation,  including  a  reference  to  the  regulating  agreements,

planning, follow-up mechanisms, review, credits assignment and appropriate curricular recognition,

adapted to the degree proposed. 

 If mobility is not a consubstantial part of the Master, a list including the institutions with

which the university has established cooperation agreements or conventions.
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 If  mobility  encompasses  FBT  and  practices,  it  is  required  to  provide  the  guidelines

established by the outcoming entity (type of practices/FBT, format and FBT extension,

procedures  for  supervision and assessment,  FBT  publicity,  as  well  as  the available

information  sources  providing  information  on  the  guidelines  offered  by  the

outcoming entity.

 Procedures for horizontal and vertical  teaching coordination of the study plan

The actions developed for the coordination of learning and teaching processes will be

reported,  as  well  as  the  corresponding  supervision,  for  the  assessment  of  modules  and

subjects, so that the horizontal interaction is ensured (in the course) and vertical interaction

(throughout the degree). 

Special  attention  must  be  paid  to  the  definition  of  the  mechanisms  for  teaching

coordination and delivery, specifying aspects such as: 

⏩ Mechanisms for coordination of educational plans and supervision of educational

practices. 

⏩ Organisation of practicum and/or external practices in companies. 

The offer of external practices must be specified in the modality delivered. The

follow-up tasks by tutors during external practices performance must be specified

as well21. 

In any case, with regard to the coordination mechanisms,  specify at least the body or

stakeholders involved, including the procedures established for their development. Special

attention must be paid to joint degrees and those programmes participated by more than

one  department  or  faculty  at  the  same  university,  including  the  description  of  the

coordination commission members at each institution and/or centre. 

For  degrees  with  a  special  entity,  as  the  programmes  in  Health  Sciences,  it  is

recommended  the  appointment  of  a  representative  at  the  main  institutions  in  the

coordination commission, specially in Masters with research activity.

5.2. Study plan structure

21It must be in accordance with the provisions in Royal Decree 592/2014, 11 July, on university students external academic
practices.
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The  study  plan  structure  must  have  the  disaggregation  level  required  to  allow  its

evaluation.  The  telematic  application  allows  disaggregation  in  two  levels,  and  it  is

recommended to use the option field and subject, and clarify this structure in the document

included in the study plan. 

The general subjects must be compulsorily specified in subjects of at least 6 credits. 

If the study plan offers more than one learning modality ("on-site", "blended" or "distance”

learning) the files in each module, field and/or subject must be differentiated in each one of

the modalities offered.

The description of the files in the modules/fields/subjects must be provided according to

the following information:

Denomination
Denomination must be consistent with the skills and contents developed. 

Languages of provision
Identify  the  languages  of  provision.  The  inclusion  of  languages  in  the

educational  process  can  condition  the  admission  criterion,  in  case  of

compulsory or basic subjects (Bachelors). 

Before  the course starts,  students  must  know the languages in which each

module  or  subject  will  be  lectured  throughout  the  formative  process  (if

applicable). 

Number of ECTS credits. Number  of  workload  hours  required  for  the  students  acquisition  of  the

corresponding knowledge, skills and abilities. Include in this section the hours

corresponding to classrooms hours, theory and practice classes, the hours of

autonomous (or individual) study, the hours devoted to seminars attendance,

works, practices or projects,  and the hours required for the preparation and

realisation of evaluation tests. The minimun number of hours, per credit, will be

25,  and  the  maximum  number  30.  These  assignation  of  credits  and  the

corresponding  estimate  in  hours,  is  referred  to  full-time  students  who take

university studies from 36 to 40 weeks per academic year. 

Nature: 

General  (Bachelors),

compulsory,  optional  or

mixed subjects22. 

The subjects that are required for all  the students completion of studies are

considered compulsory or core subjects (core only for Bachelors). Therefore,  all

the subjects  related to each mention or speciality  will  be optional,  from the

general perspective of the study plan.
Timeline  planning in  the

study plan.
Provide information on the corresponding academic year when it is offered,

the temporary unit (semester-long, quadrimestral, quarterly…) and the number

of ECTS included in that temporary unit.

Skills  and  learning

outcomes

The  skills  and  their  concretion  in  learning  outcomes  acquired  by  students

through such module/field/subject.

22 Mixed subjects encompass subjects of different features.
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Contents
Brief description of contents which must be consistent with the skills acquired

in each module/field/subject.

Training  activities  and

teaching methodologies
Formative  activities  and teaching methodologies  must  be differentiated and

specific  in  each  module/field/subject,  according  to  the  corresponding  skills

acquired  by students.  The workload must  be specified with regard  to  each

formative activity and in respect of the rest of educational activities,  and the

percentage of attendance for the activity.

Assessment systems Description of the systems developed to assess learning outcomes, focused on

the student, achieved in module/field/subject. Moreover, the evaluation system

must be specified according to the nature of the different modules or subjects

and it must be consistent with the teaching methodology applied, taking into

account the student diversity and educational models. 

It must be specified the percentage of minimum and maximum assessment  in

each type of test defined as evaluation system with regard to all the rest of

examinations defined in the assessment system for the module/field/subject. 

Observations The following information can be included in the section "observations":

- If  applicable,  the admission requirements previous to the

access to a module/field/subject

- For  degrees  providing  external  practices,  it  is

recommended  to  describe  the  procedure  followed  to

report to the corresponding ethics committee.

- Additional information if applicable.

Moreover, FMT files and external practices must include:

Final  Bachelor  Thesis

(FBT)  or  Final  Master

Thesis (FMT) 

It  will  be independently  defined,  differentiated from the rest  of  modules  or

subjects  and  it  must  have  its  own  entity.  The  feature  assignation  on  the

telematic platform will be "Final Bachelor/Master Thesis" and not "compulsory".

The information that must be included concerning the aspects related to the

regulations and start of FBT/FMT is:

- Include the learning outcomes. 

-  Consideration  of  the  double  evaluation  system  by  the  tutor  and  the

evaluation commission.

- Within the evaluation system, include the “defence”, and in case of Master

degrees, it  must be public defence,  specifying if  it will  be "face-to-face",  or if

applicable, in "off-site”, “blended” and “distance” learning modalities.

- Include the procedure applied for its evaluation in the section observations,

or if applicable, the link to the corresponding regulatory framework.

- For experimental work, describe the procedure that must be followed by the
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degree to report to the corresponding ethics committee and issue its approval

of the FBT/FMT required.
In  case  of  external

practices23
If  the  external  practices  are considered compulsory  by all  the  students,  the

feature must be defined as “external practices” instead of compulsory. 

The university concerned must provide a plan for practices with a structure of

appropriate management, public criteria for the assignment of seats, a team of

qualified  tutors-supervisors  at  the  welcoming  centres  and  an  explicit

programme for supervision and assessment that allow students to develop the

tasks  related  to  the  professional  scope  and  acquire  the  educational

programme skills, in accordance with the objectives and guidelines provided in

the educational proposal. 

All the aspects related to the development of external practices, in accordance

with  the  regulatory  framework,  will  be  detailed  in  the  different  sections

concerned, such as section 6. Human Resources and 7. Material Resources and

Infrastructures.

In  case  of  “distance”  and  “blended”  learning  modalities,  the  following  aspects  must  be

included and taken into account:

- Include a  table  by specifying in  each  modality:  module/field/subject,  ECTS

credits,  teaching  methodologies,  educational  activities,  workload  hours

dedication to the activities, evaluation systems, language of provision and

skills. 

This information should provide an overview of the different activities to be developed,

e.g., interactive seminars, supervised works, team works, fora for discussion, etc.

- The formative activities synchronously developed can be considered on-site

activities  with  regard  to  teachers  and students  workload,  although this

consideration  can  not  be  applied  to  the  effects  of  classification  of

education. 

- Teaching  methodologies  will  be  appropriate  to  intended  implementation

modalities. 

23 See Royal Decree 592/2014, 11 July, on the regulation of external academic practices of university students.
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- There  must  be  consistency  among  teaching  methodologies,  the  formative

activities and the evaluation systems proposed that ensure that students

can acquire the intended learning outcomes. 

- Evaluation systems:

o Specify the percentage of on-site examinations proposed in the

evaluation  systems.  The final  test  as  one of  the  evaluation

systems must be on-site. Authorship in examinations must be

guaranteed,  as  well  as  the  site  control,  which  must  be

supported  by  a  combination  of  human  and  technological

resources, in case of distance evaluation systems.

o Whenever the students attendance is required, the examination

site must be specified. 

o Student diversity and disciplinary educational models.

o It  is  recommended to provide information to  students  on the

need to take the tests  according to principles  of  individual

merit and authenticity, as well as the obligation to guarantee

their works authorship and originality, in accordance with the

general principle of university co-responsibility provided in the

University Student Statutes, article 2.224.  

- Teaching  materials  must  be  appropriate  to  the  intended  teaching

methodologies and procedures to regularly review them, must be provided

and assure their authorship. The university must ensure that the students

know the conditions to use and dissemination of teaching materials either

owned by the university or subject to other authors´copyrights.

- The mechanisms for the supervision or follow-up of students work must de

described,  including  the  teachers/tutors  tasks  and  the  criteria  that  will

allow to trace  students  participation in the different  activities  proposed.

Frequency  of  contact  between  teachers/tutors  and  students  must  be

defined,  and how the corresponding  mechanisms  will  be  developed in

case a student does not complete the intended tasks. 

24 CRUE TIC
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- Provide  information  on how the external  practices  will  be  performed,  the

degree of attendance and the conditions in which they will be provided,

specifying the procedures for supervision and follow-up. In case that the

external practices are compulsory, a sufficient number of places must be

offered to welcome all students, and this practice will be appropriate with

regard to the contents concerned. 

- The  possibility  that  students  can  propose  an  institution  to  perform  the

external  practices  as  long as  the contents  are appropriate.  This  practice

becomes more relevant for foreign students. In these cases, the supervision

and follow-up mechanisms will be specified, and practice realisation will be

specified  in  a  cooperation  agreement  between  the  university  and  the

institution. 

- External  practices  will  be  performed  on-site,  nevertheless,  they  might  be

adapted to the characteristics of the professional activity carried out by the

enterprises. The institution that admits the student and the university, will

develop a protocol adapted to the correct authorisation of the student´s

practices both by the institution and the university. 

- The  university  might  include  simulation-based  learning  activities  in  the

educational programme that allow a better acquisition of determined skills,

without being considered as external practices.

- The mechanisms for supervision and the assessment system of the FBT/FMT

must be specified, by identifying clearly how the evaluation and defence

will  be  conducted,  which  will  require  to  guarantee  the  students´

identification in case it is carried out online.

- The mechanisms for  horizontal  and vertical  coordination must be defined,

paying special attention to the virtual resources provided in case it is held

online. 

- Specify  if  national  or  international  mobility  is  offered.  Mobility  does  not

necessarily implies that the student has to move. 

Commission review.

Review, if applicable, the information with regard to the type of education offered by identifying its special 

features in the evaluation (“blended” or “distance” learning)
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1. Review the appropriate definition of the study plan structure in credits, in accordance with the provisions
in  RD. 1393/2007. As a general rule, review the adequacy of the structure in modules/subjected included in
the study plan taking into account the timeline schedule for the degree correct development and review if
they are appropriate to the skills acquisition .

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)

(Aspects for improvement or correction)
Satisfactory Not applicable

1. For  degrees enabling to the access  to a professional  activity  regulated in  Spain or linked to a
regulated profession.  Review if  the proposal  mentions,  and it  is  appropriate  to,  the regulatory
framework for the professional exercise related to the degree.

Insufficient
(aspects that must be resolved)

Sufficient
(aspects that must be resolved)

(Aspects for improvement or
correction)

Satisfactory Not applicable

Description of modules or subjects, FBT/FMT and practices: 

3.  Review the adequacy  in  case  that  mentions  have been established (for  Bachelor)  or  specialities  (for
Master) of its denomination, structure in ECTS credits, timeline, training activities, etc.

Insufficient 
(Aspects that must be resolved)

Sufficient 
( Aspects that must be resolved)

( Aspects for improvement or
correction)

Satisfactory Not applicable

4. Review each file of the modules/fields/subjects, if the special features have been properly defined, with
regard to the type of education and subjects (general training, compulsory and optional subjects, external
practices, Final Bachelor/Master Thesis)?. Review timeline schedule regarding the distribution in ECTS credits
and the languages of provision?

(Note: external practices will be reviewed with regard to the information included in the corresponding
sections 6 and 7)

Insufficient 
(Aspects that must be resolved)

Sufficient 
( Aspects that must be resolved)

( Aspects for improvement or
correction)

Satisfactory Not applicable

5.  Review  if  the  supervision  and  follow-up  systems  have  been  clearly  identified  in  “distance”  learning
modalities.

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)

(Aspects for improvement or correction)
Satisfactory Not applicable

6. Review if the developments of external practices has been clearly specified in the degree, as well as the
Final  Bachelor  and  Master  Theses,  specially  with  regard  to  the  degrees  offered  in  “distance”  learning
modality.

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)

(Aspects for improvement or correction)
Satisfactory Not applicable

7.Review if the contents of modules/subjects are interrelated and appropriate, so as to allow acquisition of
the intended skills.

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)

(Aspects for improvement or correction)
Satisfactory Not applicable

8. Review if the educational activities have been consistently defined (dedication established in hours or
percentage  of  attendance),  teaching methodologies  and assessment  systems  (including  percentages  of
minimum and maximum valuation), according to the characteristics  of  the different modules/subjects  in
order  to  allow  the  review  of  the  learning  outcomes  achieved  by  students  and  the  acquisition  of  the
intended skills.

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)

(Aspects for improvement or correction)
Satisfactory Not applicable

Planning and management of outcoming and incoming students mobility
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9. ¿Have  appropriate  mobility  actions  been  specified?.  If  applicable,  review  the  degree  actions
developed or the mechanisms provided for students counselling on mobility. Value the information
included  on  the  cooperation  agreements  signed  to  facilitate  students  mobility  and  possible
available funding to support mobility.

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)

(Aspects for improvement or correction)
Satisfactory Not applicable

Procedures for horizontal and vertical teaching coordination of the study plan

10. ¿Have  the  mechanisms  and  procedures  for  horizontal  and  vertical  coordination  been  clearly
defined?.  If  applicable,  review  if  the  coordination  between  modules  and  subjects  taught  in
different learning modalities has been taken into account. 

Insufficient 
(Aspects that must be resolved)

Sufficient 
(Aspects that must be resolved)

(Aspects for impovement or correction)
Satisfactory Not applicable

Justification (each review per item):

6. ACADEMIC STAFF (ESG 1.5)

Review  the  adequacy  and  sufficiency  of  teaching  staff  and  other  human  resources

concerning  the  students´  achievement  of  the  intended  skills  described  in  the  degree

proposal. The academic staff involved in the degree must be therefore sufficient and their

level of dedication, qualification and experience must be appropriate to develop the study

plan proposed with regard to the characteristics of the degree and the number of vacancies

offered.

GUIDELINES FOR FILLING IN THE FORM 

Include in this  section the  information  on availability,  and  if  applicable,  the  needs  of

academic staff (teachers, tutors for practices25, coordinators, staff responsible of the degree,

etc.), and the needs of supporting staff (administration and services staff, lab technicians, etc.,

to ensure quality of teaching, research and students learning.

6.1 Available academic staff

The available academic staff´s profiles must be specified, icluding their academic ranks,

type  of  connection  with  the  university,  their  teaching,  research  and/or  professional

experience, as well as their adequacy to the academic fields in the degree, and, if applicable,

25 The provisions established in Royal Decree 592/2014, 11 July, concerning the students´ external academic practices,  with
regard to the tutors, must be taken into account.
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their dedication to other degrees in number of ECTS credits. Specially, the information that

must be provided in this section is:

 Identification  of  academic/supporting  staff  involved  in  the  provision  of  the

degree. Identification is considered as the accreditation number as professor,

not about academic staff personal accreditation.

 The information on teaching staff differentiated per academic field.

 Maximum number of students per professor in each group.

 Academic ranks of the available teaching staff: professor (CU), senior lecturer (TU),

professor  or  senior  lecturer  of  university  schools  (CEU  or  TEU),  lecturer

(lecturer,  associate  professor  and  assistant  professor,  assistants,  associate,

positions with clinical specialities, etc.) or professional rank.

 Private universities must define the ranks including information on the  available

staff in each of them. Likewise, they must specify if they have obtained positive

evaluation  by  the  competent  body  determined  by  the   autonomous

community.

 Specify postdoctoral teaching staff and calculate the percentage of postdoctoral

staff out of the different teachers in the degree.

 Teaching dedication must be consistent with the above-mentioned information

and it must be included in a table taking into account all the staff involved in

the degree, temporary or not, with regard to: degree, academic field, type of

accreditation/position  with  positive  accredited  evaluation,  subjects  taught

(including number of ECTS credits), hours of annual dedication to the subject,

hours of total dedication to the degree per academic year, and hours of total

dedication to the institution per academic year (differentiating, if applicable,

hours of dedication to on-site and distance teaching), teaching and research

activity.

 Information on teaching staff´s academic experience (years); research experience

(number of six-year periods): on research periods, and on recognised research

periods  if  applicable,  or  research  position.  Just  when  research  experience
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cannot be provided in six-year periods, the information concerning research

can be provided with regard to scientific publications.

In case of Master degrees with research orientation, include information on the list of

lines of research in which each professor participates.

 Professional experience (years) different to the academic or research background.

In case of Master degrees with professional orientation, include professional experience

and the teaching staff professional sectors.

 Information on the appropriate teaching or professional staff to perform as tutors

of external practices in companies, public administration, health centres, etc.

This  is  a  relevant  aspect for the degrees  with special  regulations including

external practices.

 In case of lecturing in a foreign language, include information on teaching staff

language levels or, if applicable, the corresponding experience.

Additionally,  in  case  of  degrees  with  a  high  practical  content  and  professional

orientation,  the  proposal  must  include  a  teaching  team  with  the  sufficient professional

experience to appropriately conduct  external practices.

In the event that there is not availability of all the required academic staff at the moment

of  submitting  the  application,  the  degree  must  provide  detailed  information  on  the

mechanisms developed to compensate for this deficiency, the estimate of teaching staff  to

be recruited,  taking into  account the structure of  the study plan,  the number  of  credits

taught, the academic fields concerned, the number of students and learning modality. 

The  corresponding  information  on the  required  teaching  staff  incorporation  will  be

submitted  (in  a  compressed  file  or  link,  if  applicable),  the  institution  commitment  for

recruitment, and specification of academic rank, academic field, area/subject concerned, the

relation with the university and teaching, research or professional experience. 

Joint Degrees: 

Concerning joint degrees, specify teaching staff provisions in each centre or university participating in

the study plan, and describe the workload in each centre. Additionally, the collaboration agreement

signed by the responsible staff at the participating institutions must be provided. 

Page 42 of 73

V05

MASTER:

MASTER:



The  agreements  organising  the  incorporation  of  teaching  staff  at  the  different  participating

institutions  must  be  ensured,  whenever  it  has  not  been  explicitly  detailed  in  the  collaboration

agreement.

Additionally, in “distance” or “blended learning”  modalities, the following information must

be also taken into account:  

- Provide information on teaching staff structure, profile and functions performed, as

well as the dedication to the degree and the rest of information, if applicable, as

it is indicated in the table provided at the end of the criterion. 

- The university must provide a maximum number of group students per degree and

subject,  and the maximum number of  students  tutored by teachers,  so as  to

ensure students learning with regard to the formative profile and skills intended

in the degree.  

- It is important to take into account that teaching dedication in distance learning

modalities must not be lower than the intended dedication to on-site learning

modalities. 

- It  must  be  clearly  specified  the  lecturer  profile  coordinating  and  designing  the

degree, who will be either civil servant or recruited faculty with  labour stability

at the university, and teaching and research experience  in the academic field

concerned. 

- It must be also described the faculty in charge of teaching tasks such as,  follow-up,

tutoring and students assessment.

- Experts collaborations through occasional lectures, classes or materials design, will

not be computed as teaching staff in the degree. 

- Description of teaching staff qualifications and skills in distance learning modality

delivered through the appropriate teaching methodologies  and technological

resources.  

- Description of the ongoing training plan available to teachers and concerning the

use  of  teaching  technologies  applied  to  distance  learning  modalities,

pedagogical model and teaching innovation.

6.1.1. Tutors for external practices
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In accordance with the provisions in Royal Decree 592/2014, 11 July, article 10, on  the

regulation of external academic practices performed by university students, the degree must

provide the following information:

1. Students in external practice will be guided by a tutor from the collaborating entity

and an academic tutor from the university.

2. The staff appointed as tutor by the collaborating entity must be related to it, and  they

will  have  the  professional  experience  and  knowledge  required  to  perform  and  effective

tutoring,  and they will  not coincide with the staff  performing the functions as academic

tutors at the university.

3. The appointment of university academic tutors will be according to the procedures

established by the institution:

a) Curricular practices must be tutored by faculty from the university, preferably from the

college,  school  or  university  centre  concerned,  where  students  are  enrolled,  and

related to the education linked to the external practice.

b) In case of extracurricular practices, academic tutors will be preferably lecturers from

the university providing the degree in the same academic field.

4. Teaching staff tutoring students with disabilities will be provided with the necessary

information and training for the performance of this function by the university.

In the event of students enrolled in countries with different time zone, the measures adopted

to ensure tutoring and follow-up services must be described.

The information on the staff with tutoring functions will be included in the format bellow:
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Academic or professional staff responsible of tutoring practices

Identifying

Tutor
University / Entity

Academic

Field 

Academic/ 

professional rank

Dedication to

the degree

(hours)

Academic Tutor at

the university/ /Tutor

at the collaborating

entity
       

       

6.2 Other available human resources

Specify the available supporting staff, their relation with the university and professional

experience.

As with academic staff, provide information on the supporting staff dedication to practice

learning (i.e. lab technicians, etc.), for the correct development of the degree, as well as their

professional experience and adequacy to the academic field concerned.

If the required human resources for the degree correct application are not available at the

moment of submitting the application, (especially in practice learning, labs technicians, etc.),

an estimate about the elements ensuring the proposal feasibility must be included,  taking

into account the study plan structure, the number of credits lectured, the academic fields

concerned, the number of students, learning modalities and other relevant aspects. This will

be  taken  into  account  in  “distance”  and  “blended”  learning  modalities,  as  well  as  the

following information on: 

- The supporting staff  who will  perform students  counselling and support  to their

adaptation to distance learning modalities. This staff must be qualified for the

development of the assigned tasks. 

6.3 Mechanisms to ensure gender equality and disability non-discrimination

Explain the available tools to ensure that teaching and supporting staff  recruitment is

made in accordance with the criteria of gender equality and disability non-discrimination.
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Table 1. Available staff for the degree delivery

Degree Denomination: 

University/Universities (for joint 

degrees)

Dedication to 

Degree

Dedication to other 

degrees 

University
(1)

Teacher 

Identificati

on 

Subject 

Denominat

ion

N º 

ECTs 

subje

ct

Learning 

modality 
(2)

Teacher´s 

Academic 

Field

Language

level (3)

Rank (4) Doctors 

(S/N)

Teaching

experien

ce (5) (years)

Research

experience 
(6) (six-year 

periods)

Professio

nal

experienc

e (years)

Dedicati

on (FT 

or PT)(7)

Time 

(hours

/week

)

Degree/

s 

denomi

nation 

(8)

Total time of 

dedication to other 

degree/s  

(hours/week

Total

number of

different

prof.

% of 

Doctors  

from nr. 

of diff. 

teachers 

in the 

degree
(1) Teacher´s original University

(2) Subject learning modality (On-site/Blended/Distance)

(3) Teacher´s language level, whenever the subject is lectured in a foreign language

(4) Academic ranks (CU, TU, CEU, TEU, Assistant, Associate, etc…) or professional ranks within the corresponding Group, Administration and services 

staff (Lab technician, Technical staff supporting teaching, etc.…)

(5) Teaching experience in years (not in five-years periods). In case of “blended” or “distance” learning modalities,   it must be also included the years of   

teaching experience  in this learning modality (i.e.: 20 / 4) 

(6) Research experience in number of six-year periods

(7) Dedication to the Degree: PT -Part Time ; FT – Full Time
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(8) Include all the degrees lectured
All the files required to fill in the table properly can be added.

 In case of providing information on unavailable teaching staff who is intended to be recruited (additional staff needed to 

provide the degree),  another table can be added.

Page 47 of 73

V05



Commission review

Review, if applicable, the information with regard to learning modalities, by identifying their peculiarities in the

evaluation.

1. Review the adequacy of the information provided on available academic staff  ¿Is  it appropriate with
regard to the number of places for new enrolment, learning modality, number of credits, academic fields,
language level, professional or research profile, etc.?. For joint degrees, review teaching staff information
concerning each participant university.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

2. Review the adequacy of the available supporting staff (lab technicians, administration and services staff,
etc.) who participate in the degree development, providing information on their professional experience
and relation with the university.
¿Are they adequate with regard to the number of places for new enrolment, type of learning modality,
number of credits,  academic fields,  etc.?.  In joint  degrees,  review teaching staff  information concerning
each participant university.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

3. In case of unavailability, review if the need of teaching staff has been included in the study plan with
regard to the number of credits to be provided, the academic fields concerned, the number of places for
new  enrolment,  learning  modality  and  other  relevant  variables.  Value  adequacy  of  the  information
provided.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

4. In case of unavailability, review if the need of supporting staff required to develop the programme has
been included in the study plan, with regard to the number of credits, the academic fields concerned, the
number of places for new enrolment, learning modality and other relevant variables.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

5. Value information and adequacy of tutors for practices, as well as if the mechanisms for tutoring and
conducting follow-up of students are completely detailed.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

Justification (each valuation per item):

7. MATERIAL RESOURCES AND SERVICES (ESG 1.6)

Review if the available material resources and specific services for the degree use are

adequate to the intended objectives and learning/teaching methodologies. The available

infrastructures at the university and the collaborating entities must take into account the

standards for universal accessibility of people with disabilities. Value also the adequacy of
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the  material  resources  and  services  that  ensure  the  functioning  of  the  services

corresponding to the education provided, which allow that the intended group sizes and

the  development  of  training  activities,  are  adapted  to  the  intended  learning-teaching

methodologies, etc. 

GUIDELINES FOR FILLING IN THE FORM

Include  specific  information  corresponding  to  the  infrastructures,  available  material

resources or, if applicable, the estimate which will be used for the correct delivery of the

degree proposed in the learning modality proposed. 

In degrees offering external practices, the university must provide information on the

number of  vacancies  that  will  be  offered,  the Cooperation Agreements  signed by the

collaborating entities or the declaration of interest properly signed by the collaborating

entities,  documentary  evidence  or  expression  of  interest  to  welcome  all  the  enrolled

students.  For  joint  degrees,  the  degree  must  provide  information  about  all  the

participating universities. 

7.1.1 Justification of the adequacy of available material resources and services

The study plan must include a sufficient allocation of equipment and infrastructures,

both  at  the  university  or  participating  universities  and  the  collaborating  institutions,

justifying their adequacy to the intended learning objectives. 

Material  resources  and  essential  services  in  the  degree  must  be  identified  and

described.  Material  resources  and  essential  services  are  understood  as  “those

infrastructures  and  equipment  that  are  essential  for  the  development  of  the  degree

proposed  (labs,  classrooms  for  teamwork,  libraries,  included  virtual  libraries,  special

equipments,  telecommunication  networks,  etc.)”.  When  there  are  several  university

centres and/or ascribed entities, the available resources and services at each one of them,

must be described.

In case of unavailability of the material resources and services required for the provision

of educational activities at the moment of submitting the study plan proposal,  describe

the plans for improvement and renovation of infrastructures, as well as the acquisition of

new equipments, that are essential for the development of the programme educational

activities throughout its implementation. 
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In order to review the available resources in degrees offering subjects which include

within their credits (theoretical-practical) a great practical component, the proposal must

include a description of the facilities and labs for the correct performance of the practice

activities. Whenever external facilities are required for practice realisation, the proposal will

include  the  entities,  as  well  as  the  agreement  currently  in  force,  so  as  to  review  the

available resources to be used.

In accordance with Legislative Royal Decree 1/2013, 29 November, on approval of

the Modified Text of the General Law on the rights of people with disabilities and social

inclusion, the standards on universal accessibility and design, must be taken into account.  

In “distance” and “blended” learning modalities, the aspects mentioned below must be

taken into consideration:

- The technological learning platform and tools must be described, and they must

be  appropriate  to  the  model  developed  for  teaching  development.  The

characteristics must be included in the institution strategy and policy.  

- The chosen technological infrastructure must be properly tested before use. 

- It is recommended that the staff responsible of TIC services, the Data Protection

Delegate, the heads of Processing and Information Security at the institution

participate  in  the  process  of  institutional  design  of  the  model  for  distance

learning and teaching. 

- It is required to provide information on:

o How  reliability  and  security  of  the  system  is  guaranteed,  as  well  as

availability. For this purpose, the indicators on these aspects must be

described.

o Detailed description of supporting human resources and maintenance of

the  systems  and  platforms  for  “distance”  learning  modality,  their

functions and confirmation if the attention service is available 24 hours

a day, 365 days a year. 

o The  student  support  services,  before  and  during  the  learning  process,

must be accessible and adapted to the virtual environment and they

must meet the needs of all the students with regard to the pedagogical

model, technological mechanisms and administrative support.

- Extreme connectivity must be ensured and the following information will be

evidenced:
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o  The  capacity  of  the  virtual  learning  environment  to  support  the

diversity of methods and tools applicable to this electronic learning

modality. 

o The  tools  used  to  ensure  the  students  academic  authorship  and

identity with regard to their papers and assessment tests, as well as

monitoring examinations environment in order to avoid fraud.

o The  agreements  or  service  contracts,  whenever  the  virtual  learning

platform or system is externalised. In this case, a service agreement

must  be  signed  to  guarantee  durability  and  accessibility  to

documentary  evidence  of  evaluation  tests  during  the  legally

required time in accordance with currently in force regulations.

- The strength of software must be ensured to guarantee that the system

allows  sufficient  simultaneous  connections  required  for  the  correct

development of learning and teaching process. The possible temporary

contingencies  must  be  assumed,  specially  eventual  contingencies

derived from an unexpected planning or possible denial service attacks,

as well as alternative resources that might be needed.

Likewise,  the indicators  of  integrity  functional  tests  must be specified,

along with the loads ensuring the strength of the system. 

- The university will design an information security plan which must provide: 

o Measures  for  electronic  security  (user,  encryption,  systems  for

security copies).

o A  centralised  system  that  provides  support  to  the  creation  and

maintenance  of  the  infrastructure  required  in  virtual  learning

modality. 

- Compliance  with  the  regulations  on  personal  data  protection  must  be

ensured to guarantee confidentiality of processed information, specially

concerning distance assessment.

- Students access to learning resources must be assured.

- Accessibility for learners with special education needs must be guaranteed. 

7.1.2  Justification of external academic practices

The  external  curricular  or  extracurricular  practices  in  Bachelor  and  Master  degrees

offering credits  for practices  in enterprises  or other institutions,  regardless  the learning
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modality, will be described so as to guarantee the direct relation of the intended skills with

the  studies  taken,  in  accordance  with  the  principles  of  inclusion,  equality,  non-

discrimination and universal accessibility. 

In order to review the adequacy of the training offer of these practices, the university

must provide information on the agreed enterprises or institutions, the Agreements for

Educational Cooperation (enterprises,  institutions, national and international public and

private entities),  by submitting as  documentary  evidence the specific  archives of  these

cooperation  agreements,  declarations  of  interest  from  the  different  enterprises,

institutions, and national or international public and private entities, properly signed and

accredited  with the enterprises or institutions which  will assume the demand sufficient to

cover the vacancies offered for new enrolled students in the degree, including: name of

institution, number of places offered and type of activity to be developed. 

In case of Master degrees, the educational collaboration agreement provided must be

currently into force, given that these practices will be shortly developed.

The degrees included in the academic field  Health Sciences  must provide: the agreements in

force with hospitals and health institutions that allow students access to the development of

the corresponding practices  according to the degree and currently  in force regulations;  the

Collaboration  Plan  signed  by  the  mixed  Health  Commission  and  the  university  for  the

development  of  clinical  practices  in  Public  Health  Institutions;  a  compressed  file  or  link  to

download and evidence the agreements and number of places offered.

Likewise,  the  degrees  in  Education,  will  also  require  the  corresponding  collaboration

agreements with the Public Education Centres.

If the degree offers practices in foreign languages, this aspect must be clearly included

in  the  collaboration  agreement  with  the  enterprises  and  institutions  that  offer  these

practices.  Additionally,  the  number  of  students  performing  the  practices  in  foreign

languages must be also described.  

The information must be included in the report in accordance with the table described

below:
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Table 2. Information on external Practices 

Nº of credits of compulsory external
practices: 

Total Nº of vacancies offered
(if  applicable,  break  down
the places offered in different
languages):

Nº  of  credits  of  optional  practices
(speciality, mention or itinerary):

Total Nº of places offered (if
applicable,  break  down
places  offered  in  different
languages):

Agreements (compressed or downloadable file including documentary evidence)

Entity name
Number of Places

offered in the degree 

Agreement (compressed or
downloadable file including

documentary evidence)

Nº of different tutors at
the collaborating entity

 

Under no circumstances, the search for information included in the applicant university web site
will be admitted. All the information concerning agreements or commitments, must be provided  in
a compressed file or a link to downloadable information.

Commission review

1. Review the adequacy of the available material resources and services at the university that allow to
ensure the development of training activities programmed in the degree. (Review compliance
with the standards of universal design for accessibility, in order to meet the needs of all users,
with and without disabilities)

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
resolved)

Satisfactory Not applicable 

2. With regard to external or optional practices, review the adequacy of enterprises and cooperation
agreements  with  these  collaborating  entities  for  the  development  of  training
activities/practices  in the degree: if  there is  a sufficient  number of enterprises;  whether the
agreements are updated and correspond to the training in the degree proposed; the number
of  vacancies  offered,  languages,  etc.  making special  reference to the applications  including
agreements that will be signed in the near future.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
resolved)

Satisfactory Not applicable

3. If the degree is delivered in blended or distance learning modalities: review the adequacy of the
material and supporting resources.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
resolved)

Satisfactory Not applicable

4. In case of degrees taught in distance learning modality, review:

- Reliability, strength and security aspects at the electronic platform. 

- Whether protection of personal data has been taken into account.
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-  In case of  off-site evaluation,  through the electronic  platform, review if  the mechanisms provided are
appropriate for students identification and monitoring environment. 

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
resolved)

Satisfactory Not applicable

5. The mechanisms specified to ensure the review and maintenance of the materials and services available
at the university, the collaborating institutions (whenever performing activities at other institutions), as well
as the updating mechanisms. (specially review "blended" and "distance" modalities).

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
resolved)

Satisfactory Not applicable

6. If all the material resources and required services are not available at the moment of submitting the study
plan proposal,  the  allocation  of  new infrastructures  and services,  as  well  as  their  adequacy,  should be
reviewed.

Insufficient
(Aspects that must be resolved))

(Aspects that must be corrected or
resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
resolved)

Satisfactory Not applicable

Justification (each valuation per item):

8. INTENDED LEARNING OUTCOMES (ESG 1.3)

Review  consistency  in  the  fees  proposed,  as  well  as  the  adequacy  of  the

university/centre´s general or specific procedure to assess the students learning outcomes

and progress. 

GUIDELINES FOR FILLING IN THE FORM

The degree must provide information on the estimate indicators and their justification,

in  addition  to  the  general  procedure  to  review  progress  and  learning  outcomes

achievement.

8.1. Intended quantitative values for indicators and justification

The  university  must  provide  an  estimation  of  all  the  indicators  with  regard  to  the

intended learning outcomes and justify  such estimation concerning the recommended

access profile, type of students who access to the study plan, the type of learning modality

offered  ("on-site",  "blended"  or  "distance")  and  other  elements  considered  appropriate.

Regarding the results analysis, the university must take into account part-time and full time

performance of students, specially in on-site and blended learning modalities. This aspects

will be taken in consideration in the accreditation renewal process. 
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In case of degrees coming from programmes previously implemented at the applicant

university, the estimation might be based in the historical data of these programmes. New

degrees or unavailable programmes included in the former official catalogue of degrees,

can use values from other national or international universities or from other degrees in

the same academic field. 

It  must  be  taken  into  account  that  reference  levels  are  not  established.  In  the

accreditation  renewal  process,  this  estimation  will  be  reviewed,  according  to  the

justification provided by the university and the actions derived from the follow-up review. 

The proposal  must  include,  at  least,  the  values  related  to  the  Rates  of  Graduation,

Dropout, Efficiency and Performance. In case the degree is delivered in different learning

modalities, the different values will be justified according to the estimated modalities and

the indicators will be adapted to this situation. To that end, the definitions below will be

taken into account: 

 Graduation  rate: percentage  of  students  who  finish  their  degree  (d)  in  a  timely

manner upon enrolling students (d) or in an additional academic year  (d+1) with regard

to the students who began in the same cohort.

Calculation: 

The denominator is the total number of students enrolled in a programme for the first time

an  academic  year  (c).  The  numerator  is  the  total  number  of  students  included  in  the

denominator, who finished studies in a timely manner (d) or an academic year later (d+1).

 Dropout rate: The percentage relation between the total number of new students in

the same cohort who should have finished the degree the previous academic year and

who did not enrol the current year nor the previous one.

Calculation: 

1. The total number of students in the same cohort who have not completed their

studies, with regard to a determined cohort of new students, and according to the

estimate, they will not be enrolled in the corresponding academic year to complete

their studies (t), nor the following one  (t+1): two successive years.
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Graduate in “d” or in “d+1” (from enrolled students in “c”)
x 100

Total number of students enrolled in an academic year “c”



Nº students who did not enroll the last 2 academic years "t" & "t+1"

             Nº students enrolled in academic year t-n+1

n = Duration of the degree in years 

Dropout rate  (only for  one-year Master):  percentage relation between the

total  number of students  in a cohort of new students who should have completed the

degree  the previous  academic year,  and who did not enrol  the previous  year nor  the

following one. 

Calculation: 

The  total  number  of  new students  in  the  same cohort,  who have  not  completed  the

degree, and it is estimated that they will no be enrolled in the academic course following

the year they should have finished studies according to the study plan (t+1), nor in the two

following years (t+2), that is, the year after theoretical completion date and the following

one.

 n =  Duration of the degree in years 

 Efficiency ratio: percentage relation between the total number of theoretical credits

included in the study plan that should have been taken by all the students graduated in a

determined academic year and the total number of credits actually taken.

Calculation: 

The total number of theoretical credits is taken from the number of ECTS credits included in

the study plan, multiplied by the number of graduate students. This number is divided into

the total number of credits taken by enrolled students. 
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x100

Nº students not enrolled over the last two years  t+1 &  t+2
    x100

N.º of enrolled students in the academic year t-n+1

Theoretical credits in the study plan *Number of graduates
    x100

Total number of credits taken by graduate students



Additionally,  concerning  the  follow-up  process,  it  is  important  the  university  provides

Performance rating, that is defined below: 

 Performance rating: percentage relation between the total number of ordinary credits

passed by students  in  a  determined  academic  year  and the total  number  of  ordinary

credits taken by enrolled students. 

Calculation: 

8.2 Progress and learning outcomes

In  this  section  the  institution  issues  a  proposal  on  how  students  progress  and

achievement will  be assessed, and on intended learning outcomes (academic, personal

and professional learning outcomes).

In  degrees  virtually  delivered,  the proposal  must  describe  the  specific  procedure  to

review learning outcomes in the different learning modalities provided. 

The  reference  must  be  the  learning  profile  described  in  chapter  3,  as  well  as  the

learning outcomes in each module described in chapter 5.

In this section, therefore, the responsible body must be described, as well as the scope

or aim of the procedure, the mechanisms to implement improvements, specifying which

indicators or strategies will be applied to review the students progress and achievement,

such as the outcomes of external tests, final Bachelor or Master theses, etc. 

Derived from the evidence of achievement, the following indicators are proposed for

consideration  by  the  institution.  It  is  recommended  to  select  the  most  significant

assessment tests:

 Academic marks (grade point average), as an indicator of quality of the learning

outcomes achieved.
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Total N.º of ordinary credits passed in a degree T at university U in academic year
    x100

N.º of ordinary credits taken in degree T at university U



 Percentage of passed credits per academic year, taking into account both part

and full-time dedication by students,  as an indicator of learning outcomes

achievement.

 Students satisfaction with achievement of the intended learning outcomes. This

satisfaction indicator can be as well  a tool to ensure the adequacy of the

profile included in the study plan.

 Teaching staff degree of satisfaction with the programme in which the students

have achieved  the intended learning outcomes.

 Participation of external  evaluators  (FBT/ FMT or professional practices) is  an

element  that  allows  external  validation  of  achievement  of  the  intended

learning objectives.

These aspects will be important in the subsequent stage for the degree follow-up and

improvement,  given that  the  application to students  cohorts  will  allow to  analyse  the

adequacy of the skills achieved with regard to the proposal included in the report. 

Commission review
 Review, if applicable, the information according to the learning modalities provided, by identifying their 
peculiarities in the evaluation.

1. Review that the estimation of relevant indicators includes at least the graduation, dropout, efficiency and
performance rates, and if they are properly justified. (Review also the information provided with regard to
the learning modalities offered).

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)
(Aspects that must corrected or

improved)

Satisfactory Not applicable

2. Review if the university has described a general procedure that allows to review the students progress
and the learning outcomes achieved in the degree. (Description of the responsible body , scope and purpose
of the procedure or the mechanisms for improvement implementation, external tests,  final degree papers,
etc.). (Review as well this information with regard to the different learning modalities offered).

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)
(Aspects that must corrected or

improved)

Satisfactory Not applicable

Justification (each valuation per item):
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9. INTERNAL QUALITY ASSURANCE SYSTEM (ESG 1.1/1.9)

Review  if  the  degree  proposal  includes  a  Quality  Assurance  system  that  ensures

monitoring, review and ongoing improvement. Additionally, the provision of information

tools, on the new degree and objectives,  addressed to students and society.

GUIDELINES FOR FILLING IN THE FORM

The information available in the link requested by the Ministry telematic application in

this  section,  might  refer  to  the  degree  specific  quality  assurance  system,  and  to  the

concerned university or centre general system.

In accordance with the provisions in Royal Decree 420, chapter III, Article 14, on the

Institutional Accreditation of centres, at public and private universities, when the reviewed

degree  is  provided  by  a  Centre  with  a  certified  implementation  of  its  internal  quality

assurance system, and focused on the continuous improvement of learning, according to

the provision in Royal Decree 1393/2007, 29 October, article 9, Annex I, the Standards

and Guidelines for Quality assurance in the European Higher Education Area (ESG), this

standard will  not require evaluation. The certification of the implemented IQAS implies

compliance with the standard. 

Joint  degrees:  For  applications  submitted  by more  than  one  university, the collaboration

agreement must specify the quality assurance system that will be applied to the degree proposed,

which  might  have  been  specifically  designed  for  the  degree  or  adopted  from  a  participant

university. Nevertheless, only one quality assurance system for the degree is accepted. Likewise, the

IQAS must specify how the information on learning outcomes will  be collected by the different

universities. 

It is recommended to describe the mechanisms of the quality assurance system that

ensure transparency and accountability to stakeholders.  These mechanisms will  include

the publication of information on the study plan, the access and graduation profiles, the

learning outcomes achieved, graduates labour integration, stakeholders satisfaction, etc.

so that this information is available to students, teaching staff, administration and services

staff, future students and society.
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In “distance” and “blended” learning modalities, the university must define a policy for

quality and a strategy for virtual learning. This strategy must encompass the pedagogical

model, innovation and ongoing improvement of learning. 

The procedures defined in the quality assurance system must include the peculiarities

of virtual learning, if applicable.

The institution must have a policy/code for best practices related to the measures for

electronic  security  with  regard  to  the  management  of  students  personal  information,

fraud and inappropriate use, and consequences on students.  

The quality assurance system must include the information concerning the following

aspects provided in Royal Decree 1393/2007, article 9, Annex I:

9.1 Staff responsible of the study plan Internal Quality Assurance System

In this  section, the body, unit,  or staff  responsible of managing,  coordinating,  and

conducting the follow-up of the quality assurance system in the new study plan must be

specified. It is recommended to describe in detail its structure and composition, as well as

the  regulations  and  functioning  procedures.  Whether  the  responsibility  of  the  quality

assurance system is  shared among different bodies or units,  each body´s responsibility

must be specified.

The  regulations  or  functioning  procedures  will  describe  how  the  stakeholders

participation is  articulated in the degree:  teaching staff,  students,  academic responsible

staff, supporting staff and other external stakeholders. 

9.2 Procedures for evaluation and improvement of education and teaching staff quality

Is is convenient that the procedures for assessment and improvement of quality in

education and teaching staff, respond to the quality objectives previously established and

defined. 

9.2.1 Procedure for evaluation and improvement of quality assurance in HE. 

The  procedure  for  evaluation  and  improvement  of  quality  assurance  must  be
described, by specifying who, how and when will conduct the activities related to
the evaluation of improvement of education quality.

9.2.2 Procedure for evaluation and improvement of teaching staff.
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The  procedure  for  assessment  and  improvement  of  teaching  staff  must  be
specified, describing who, how and when will conduct the activities related to the
evaluation of improvement of teaching staff.

With  regard  to  the  evaluation  and  improvement  of  teaching  staff  quality,  the
procedure provided can include the mechanisms established to access, as well as
those  tools  which relate  the evaluation of  teaching  staff  with  their  promotion,
recognition and training.

9.3 Procedures to ensure quality of external practices and mobility programmes

In  this  section,  the  university  must  provide  the  procedures  to  develop  these

programmes, and describe in detail the mechanisms established to ensure their quality. It

is  recommended  to  specify  how  the  information  derived  from  the  review  and

improvement of the study plan development will be managed.

9.3.1 Procedure to ensure quality of external practices26.

It is recommended to describe all the activities ensuring the correct development of
external practices (liaison with enterprises and other entities, agreements, selection
and follow-up of students, assessment and assignment of credits, etc.),  specifying
the procedures provided for evaluation, follow-up and improvement, as well as the
staff responsible of these procedures and planning (who, how, when). 

9.3.2 Procedure to ensure quality of mobility programmes.

Describe all the activities designed to ensure the correct development of mobility
programmes  (agreements,  follow-up of  students,  evaluation  and assignment  of
credits, etc.), specifying the procedure for evaluation, follow-up, and improvement,
as well as planning and staff responsible of these procedures (who, how, when). 

9.4  Procedures for the analysis of graduates labour market integration and satisfaction

with learning achievement 

Describe  the  procedure  ensuring  measurement  and  analysis  of  graduates  labour

market integration, as well as the procedure that allows the analysis of satisfaction with

learning  achieved  by  graduates.  It  is  recommended  to  define  the  method  used  for

collecting information in each procedure, frequency and other technical aspects that are

considered relevant,  in addition to the description in detail  of the use of the outcomes

obtained through these procedures with regard to graduates learning in order to review

and improve the degree.

26 The provisions in Royal  Decree  592/2014,  11 July,  must  be taken into account,  with regard to external  academic
practices of university students.
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9.5  Procedure for  the  analysis  of  stakeholders  satisfaction  (students,  academic,

administration  and  services  staff,  and  external  stakeholders)  and  procedure  for  the

attention to suggestions and appeals

Description  in  detail  of  the  application  of  outcomes  obtained  in  the  procedures

provided, in order to ensure the degree review and improvement.

9.5.1 Procedure for the analysis of satisfaction of the different stakeholders engaged
(students, academic staff, administration and services staff, external stakeholders).

Describe the procedure for the analysis of satisfaction of the different stakeholders
involved in the degree (students, academic staff, administration and services staff,
and  external  stakeholders).  It  is  recommended  to  define  the  method  used  for
collecting information in each procedure, frequency and other relevant technical
aspects such as the results representativeness guarantee and their validity.

9.5.2 Procedure for the analysis of attention to suggestions and complaints. 

Complaints and suggestions are another source of information on satisfaction with
the degree. Describe in this section the methodology used to collect, manage and
analysis the suggestions and complaints concerning the studies quality, learning
achieved, facilities and services, etc. It is recommended to describe the methods
used for collecting information, frequency and other relevant technical aspects.

9.6 Specific criteria for degrees extinction

Identify the criteria provided for the degree temporary or definitive suspension, and

the  mechanisms  established  to  safeguard  the  rights  and  commitments  acquired  by

students.  For instance,  the criteria  that refer  to the number of students,  teaching staff

qualifications or material resources, describing also a viable alternative for students who

are currently taking the degree.

It  is  recommended to provide a procedure that allows the temporary  or definitive

suspension of the degree, including the competent bodies or units for decision making,

deadline etc.

The  IQAS  will  provide  contingency  or  risk  prevention  planning  with  regard  to

exceptional circumstances. 
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Commission review

(The peculiarities of “distance” and “blended” learning modalities must be taken into account in IQAS 
procedures)

The Centre providing the Degree, is institutionally accredited or has the certification of the implemented

Quality Assurance System into force. 

Institutionally accredited
Certification of Quality Assurance System

implemented
Not applicable

1. Review if a unit responsible for the IQAS has been identified and whether its regulations or functioning
normative have been defined. Review adequacy. (Include if it is at Degree, Centre or University level)

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

2. For joint degrees, review if a quality assurance system has been defined or if it has been specified the
university IQAS that will be used, as well as responsibilities. Review adequacy. 

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

3. Review the information included on how it  is  articulated the participation of teaching staff,  students,
responsible academic staff, supporting staff and other external stakeholders.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

4. Have mechanisms been established to publish information that reaches all those involved or interested in
the curriculum, its development and results?

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

Procedure for evaluation and improvement of teaching and learning quality

Procedure for evaluation and improvement of  teaching staff quality

Procedure to ensure quality of external practices

Procedure to ensure quality of mobility programmes

Procedures  for  the  analysis  of  graduates  labour  market  integration  and their  satisfaction  with  learning
acquired

5. In the above-mentioned procedures, review the specification of who, how and when will conduct the
activities  related  to  evaluation,  improvement,  and  quality  assurance  of  procedures.  Review  also  the
information  on  how  these  details  will  be  used  in  the  follow-up  and  improvement  of  the  study  plan
development.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

Procedures  for  the  analysis  of  graduates  labour  market  integration  and their  satisfaction  with  learning
acquired

Procedure for the analysis of satisfaction of the different stakeholders engaged 
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6. Regarding the procedures for the analysis of labour integration and satisfaction, review who, how and
when will  conduct  the activities  for the analysis  of  labour integration and degree of satisfaction of  the
different stakeholders involved in the degree; review how this information will be used for the review and
improvement of the study plan development.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

Procedure for the analysis of attention to suggestions and complaints

7. In the procedure for the analysis of attention to suggestions and complaints, review who, how and when
will conduct the activities for the analysis of suggestions and complaints; review how this information will be
used for the follow-up and improvement of the study plan development.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

Specific criteria for degrees in case of extinction

8. Review the definition of specific criteria in case of extinction of the degree, if there is a procedure for  the
degree extinction. Review the bodies identified with competences on decision making and deadline.

Insufficient Sufficient but improvable Satisfactory Not applicable

In case of offering a degree in “distance” and “blended” learning modalities:

9. The institution has defined and implemented a policy for quality assurance and a strategy for the
modality  with regard  to the elements  associated with  quality,  the pedagogical  model  and
innovation. 

10. The  institution  has  a  policy/code  for  best  practices  related  to  measures  for  electronic  security
regarding  the  use  of  students´s  personal  information,  as  well  as  concerning  fraud  and
inappropriate use, and consequences to students.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

Justification (each valuation per item):

10. IMPLEMENTATION TIMELINE

Review the timeline implementation of the study plan leading to the attainment of

university  official  degrees  and,  if  applicable,  if  the  implementation  timeline  is  different

according to  the learning modality;  the procedure followed to allow students  coming

from other extincted studies to take the new study plan.

GUIDELINES FOR FILLING IN THE FORM

The implementation process  of  new degrees  must be previously planned and will

provide a mechanism to welcome, if applicable, students to the new study plan. Therefore,
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a timeline must be provided to include the schedule for implementation of new degrees,

starting the year when it is intended to be included in the Register for Universities, Centres

and Degrees (RUCT).

When applicable, the university must describe the procedure established for students

adaptation to the new study plan and provide a recognition table.

Likewise, the study plan in extinction due to the implementation of the corresponding

new degree proposed must be described.

Commission review

Timeline implementation

1. If applicable, review whether the academic year for implementation has been defined; review if there is a
timeline including  the implementation process of the new study plan. Value adequacy. 

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

Adaptation process to the degree proposed

2. If applicable, review if the procedure for students adaptation to the new study plan is specified, as well as
the inclusion of an appropriate recognition table.

Insufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

3. If applicable, review if the degree in extinction due to the implementation of the degree proposed has
been specified.

Insufficient
(Aspects that must be

resolved)Sufficient
(Aspects that must be resolved)

Sufficient
(Aspects that must be resolved)

(Aspects that must be corrected or
improved)

Satisfactory Not applicable

Justification (each valuation per item):
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ANNEX I. GUIDELINES TO DEVELOP MENTIONS OR SPECIALITIES

In  accordance  with  the  provisions  in  Royal  Decree  1393/2007,  29  October,  on  the

organisation of official Higher Education, universities can provide mentions (in Bachelor

degrees) or specialities (in Master degrees) in the design of their degrees, with regard to a

specific curricular intensification. 

In this regard, the following information must be taken into account: 

- Given  that  the  degree  denomination  is  unique,  in  case  the  degree  includes

mentions or specialities, they must not be included in such denomination, though

they will be included in the official diploma.

- Planning and configuration of mentions and specialities  in the degree must be

consistent with its characteristics.

- The justification of appropriateness of mentions and specialities must be included

in section 2. Justification of the degree report and their  description and structure

will be provided in section 5. Education Planning. Nevertheless, it must be included

in section 1 corresponding to this criterion of the telematic platform: the minimum

number of ECTS credits related to each mention or speciality, instead of the total

number number of credits offered. 

- The acquisition of the intended skills by all the students must be the same in the

degree, taking into account that the modules/areas/subjects leading to a mention

or  speciality  are  optional,  therefore  in  section 3.  Skills,  those skills  related  to  a

mention or speciality must not be included. These skills can be included in terms of

specific  learning  outcomes  in  the  corresponding  files  on  the

modules/areas/subjects.

- If the degree includes compulsory modules/areas/subjects of mention or speciality,

the  university  will  include  this  information  in  the  section  corresponding  to

education  planning,  however,  with  regard  to  the  study  plan,  these

modules/areas/subjects will have an optional feature. 

- Additionally, the special requirements on the different modules or subjects must be

included, such as, different regulations for continuity that might affect a mention

or speciality.
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- Mentions or specialities must be curricular intensifications, and they can be related

to  different  centres  offering  the  same degree,  with  their  peculiar  allocation  of

human and material resources. Therefore, the different mentions or specialities can

be offered by several centres or they might correspond to one or some of them.

- Accordingly,  there  might  be  subjects,  not  necessarily  related  to  mentions  or

specialities,  which are exclusively offered by a centre, regardless the  existence of

mentions or specialities. 

- According to the definition of optional subjects, it is frequent that some optional

subjects are compulsory at a centre and/or mention and speciality.

- There are no limits concerning the number of optional credits that can be included

in a degree. Additionally, the minimum and maximum number of credits in the

different  mentions  are  not  previously  established,  however,  the  experts  of

evaluation  commissions  will  establish  the  suitability  of  these  curricular

intensifications with regard to their design (learning outcomes, contents, training

activities, evaluation systems, resources, etc.).

- Masters will offer a workload of 60 ECTS credits, except those Masters that offer

specialities, which will have the number of credits established in criterion 1. 
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ANNEX II. GUIDELINES TO SUBMISSION FOR CREDITS RECOGNITION

FROM OFFICIAL DEGREES (BACHELOR AND MASTER)

This  annex  aims  to  provide  the  general  guidelines  to  review  the  modification  of

verified study plans, which imply the recognition of credits taken in the so called “official

degrees”, in accordance with LOU, article 34. Likewise, this aspect is also mentioned in

Royal Decree 1393/2007, 29 October, on the organisation of official Higher Education.

Several universities are including this information in the application for verification of

their Bachelor and Master degrees, and if it was not included in the initially verified report,

the university has to apply for the degree modification, in accordance with the provisions

in Royal Decree 1393/2007, article 28, with regard to the procedure for modification.

The general information that must be submitted by the universities when applying for

total  recognition of an official  degree or a percentage higher than 15% of the credits

included in the study plan is:  

In  section  4  of  the  verification  report,  Students Access  and  Admission,  the

requirements for credits recognition must be specified and justified.

In section 4.4. Transfer system and credits recognition, include the specific aspects of

the official  degree proposed for recognition  (in an attached pdf file),  according to the

structure included below:

1.- Description of the official degree

Denomination of official degree 

(to be extincted): 
University Centre/s
Learning modality of the official degree

On-site   Blended  Distance learning   (not on-

site)
Number  of  new  seats  offered  in

the official degree: 
Number of enrolled students in the official degree: 

In case the degree is offered in two modalities, specify the number of students per modality.

Number of credits and duration of degree:

The total number of credits included in the degree regardless the possibility that some of them

could be recognised.
Editions of the official degree proposed for recognition

The edition or editions of the official degree proposed for recognition must be specified.

In case of  unofficial  degrees  with several  editions,  provide the information included in this
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document (degree description,  objetives  and skills,  students  access  and admission,  etc.)  per

edition.

2.- Skills

Describe the objectives/skills of the unofficial degree and establish the comparison with

the skills of the corresponding equivalent official degree.

Objetives/Skills of unofficial degree Skills of official degree

3.- Students access and admission

Provide information on the academic profile required to access to the unofficial degree

and the criteria for students access and admission.

Access to the official  degree will  be in accordance with the provision of Royal  Decree

1393/2007,  articles  14  and  16,  which  regulate  access  to  official  Bachelor  and  Master

degrees.

4.- Education planning

The  description  of  the  education  planning  of  unofficial  degrees  must  be  based  on  a

comparative analysis,  detailed  and justified concerning the acquisition of  the intended

skills in the new Bachelor or Master degree, with regard to the training contents included

in the extinted degree.

It  is also necessary to provide a comparison between the general  characteristics of the

extinct degree (unofficial degree) and the new programme in order to review equivalence

between them, specially:

-  Modules/areas/subjects/thematic  units  of  the  unofficial  degree  compared  to  the

modules/subjects of the official degree.

-  Credits included in the extinct degree compared to the ECTS, specifying the hours of

theory and practice required. 

This information can be included in a summary table as follows:

Denomination  of
modules/subjects 
of  Unofficial
Degree 

LRU
Credits

Theory
Hours

Practice 
Hours

Denomination  of
modules/subjects
of official Degree

ECTS
credits/hou
r
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On the other hand, it is required a detailed description of the modules/areas/thematic

units of the unofficial degree, including at least the following information concerning each

of them:

Denomination of module/subjects/thematic unit: 
Number of credits: 
Learning modality: (include information on each learning modality offered)
Intended skills to be achieved by students:
Brief description of contents:
Learning-teaching methodology:
Evaluation systems:

The unofficial degrees offering external practices will provide their description, in terms of

the above-mentioned information.

Likewise,  describe  the  criteria  for  qualification  and  achievement  of  the  grade  point

average used in the unofficial degree.

Finally, the proposal must take into account that the Final Bachelor/Master Thesis can not

be object of recognition.

5. Academic staff

Describe the available human resources in the proposed unofficial degree. 

Provide  annexed  information  on the  academic  staff  involved  in  the  unofficial  degree:

academic ranks, type of relation with the university, teaching, research and/or professional

experience  and  the  adequacy  to  the  academic  fields  related  to  the  unofficial  degree.

Provide the equivalence between this staff and the staff teaching the equivalent official

degree.

6. Material resources and services.

A description of the material resources and services related to the official degree must be

included,  as  well  as  of  laboratories  for  practices.  For  degrees  including  practices,  a

description of laboratories must be included, as well as a list of the agreements that allow

students the access to the centres to perform these practices.

7. Mechanisms for adaptation and extinguished programmes .

Information on the timeline established for extinction of the study plan corresponding to

unofficial degrees will be provided.

Additionally,  the  procedure  for  students  adaptation  from  the  unofficial  to  the  official

degree.
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ANNEX IV. CHANGES INCLUDED IN THE GUIDE

Modified Version Section Change description  in this version 05 (29/10/2020)

V04. 30/05/2016 All sections.

Improvements in the Guide text drafting.

Inclusion  of  specific  information  on  “blended”  or

“distance”  learning  modalities  included  in  REACU

document about  “Guidelines to the design and review of

Bachelor  and  Master  Degrees  in  distance  and  blended

learning modalities” (26 February, 2018).

Review of the evaluation questionnaire, according to the

modifications included in the guide.

V04. 30/05/2016 Criterion 1. Degree description.

Specification of the percentage of ECTS credits to assign

the degree learning modality.

Inclusion of criteria to provide credits in “mentions” and

“specialities”.

V04. 30/05/2016 Criterion 2. Justification. Inclusion of ODS reference..

V04. 30/05/2016 Criterion 5. Education planning.

Updating information on external practices.

Inclusion  of  an  explanatory  table  on  the  information

about the files on modules/subjects/fields.

V04. 30/05/2016 Criterion 6. Academic staff.
Text  correction  and inclusion  of  a  new  table  providing

information on teaching staff and tutors of practices.

V04. 30/05/2016 Criterion 7. Material resources and Services.
Breakdown  of  sections  on  subsections  to  specify  the

information on external practices. 

V04. 30/05/2016 Criterion 9. Quality Assurance System.
Inclusion  of  the  list  including  Certification  of  the  IQAS

implemented. 

V04. 30/05/2016 Annex II. “Blended” and “distance” learning.
Elimination of annex II and inclusion of specific questions

on these learning modalities in each criterion of the guide

V04. 30/05/2016

Annex III. Joint degrees.

Annex V. Adaptation course for graduates in

former  regulatory  framework  (in  case  of

Bachelor degrees).

Annex VI.  ENQA Standards and Guidelines

for  Quality  Assurance  in  the  European

Higher Education Area (ESG, 2015). Part 1.

Standards for internal Quality Assurance.

Annex VII. Spanish Qualifications Framework

in  Higher  Education  (Royal  Decree

1027/2011, 15 July).

Elimination of Annexes III, V, VI and VII. 

Annexes  VI  and  VII  included  as  documentation  of

reference.

Modified version Section Description of change in version 04 (30/05/2016) 

V02.18/10/2011 Introduction. Improvements in normative drafting and review

V02.18/10/2011
Guide to prepare the verification Report.

Improvements  in  drafting  of  criteria  and  updating  of

information to the Ministry application.

Updating  of  admission  regulations  (criterion  4)  and

external  practices  (criterion  5,  criterion  6,  criterion  7,

criterion 9).
V02.18/10/2011 2. Justification. New reference on the proposals of new degrees related

to extinguished programmes.
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V02.18/10/2011 Commission review.
Changes in drafting, inclusion and elimination of review

questions.
V02.18/10/2011 Annexes. Drafting improvements of annexes and guide structure.

Annex VI. ENQA Standards and Guidelines

for  Quality  Assurance in  European Higher

Education 

Area  (ESG,  2015).  Part  1.  Standards  for

Internal Quality Assurance.

New Annex

Annex  VII.  Spanish  Framework  for

Qualifications  in  Higher  Education  (Royal

Decree 1027/2011, 15 July).

New Annex
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